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Eligibility for Admission

Candidates seeking admission to the B.B.A Degree course must have passed the Higher
Secondary Education, (should have studied Commerce and Accountancy in HSC) of the
Government of Tamil Nadu or any other state or its equivalent qualification.

Duration of the course

The duration of the course shall be three academic years comprising six semesters with two
semesters in each academic year.

Subjects of Study
Part | : Tamil / Company Secretaria Practice and Modern Office Management
Part 11 : English

Part 111
. Core Subjects
. Allied Subjects
Electives

Non Major Electives (11 Year)
. Skill Based Subjects
Environmental Studies - Mandatory Subject
. Vaue Education - Mandatory Subject
Part V

Extension Activities

Pattern of the question paper for the Continuous I nternal Assessment
Note: Duration — 1 hour 30 minutes
(For Part |, Part Il & PartI11)

The components for continuous internal assessment are:

Part —A

Four multiple choice questions (answer all) 4 x01= 04 Marks
Part —B

Three short answers questions (answer all) 3 x02= 06 Marks
Part C

Two questions (‘either .... or ‘type) 2 x 05=10 Marks
Part -D

Two questions out of three 2 x 10=20 Marks
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The scheme of Examination for Part-1, 11 & 111

The components for continuous internal assessment are:

(40 Marks of two continuous internal assessments will be converted to 15 marks)
Two testsand their average --15 marks

Seminar /Group discussion --5 marks

Assignment

Total

Pattern of the question paper for the Summative Examinations:

Note: Duration- 3 hours

Part -A

Ten multiple choice questions 10 x01 =10 Marks
No Unit shall be omitted: not more than two questions from each unit.)

Part B

Short answer questions (one guestion from each unit) 5x02 =10 Marks

Part C

Five Paragraph questions (‘either .... or ‘type) 5x 05 =25 Marks
(One question from each Unit)

Part -D

Three Essay questions out of five 3x10 =30 Marks
(One question from each Unit)

Part-1V- Skill Based Papers:

The Scheme of Examination for Skill Based Papers: (Except Practical Lab Subjects)

Pattern of the questions paper for the continuous Internal Assessment

45 MCQswill be asked for two inter nal assessment tests (45 x 1=45 Marks) and converted

for 15 marks
The components for continuous internal assessment are:
Two testsand their average --15 marks
Seminar /Group discussion --5 marks
Assignment

Total
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Summative Examination Pattern

Pattern of the Question Paper for Skill Based Papers (External)

75 Multiple choice questions will be asked from five units (75 x 1=75 Marks)
(15M CQ’sfrom each unit)

Part-1V- Environmental Studiesand Value Education

The Scheme of Examination (Environmental Studies and Value Education)
Two tests and their average --15 marks
Project Report --10 marks*
Total --25 marks

* The students as Individual or Group must visit alocal areato document environmental assets
—river / forest / grassland / hill / mountain —visit alocal polluted site—urban / rural / industria
/ agricultural — study of common plants, insects, birds — study of simple ecosystem — pond,
river, hill slopes, etc.

Question Paper Pattern
(Internal Assessment)

Pattern of the Question Paper for Environmental Studies & Value Education only)
(Internal)

45 MCQswill be asked for two internal assessment tests (45 x 1=45 Marks) and converted
for 15 marks

Two tests and their average 15 marks
Project 10 marks

Summative Examination Pattern

Pattern of the Question Paper for Environmental Studies & Value Education only)
(External)

75 Multiple choice questions will be asked from five units (75 x 1=75 Marks)
(15M CQ’sfrom each unit)

Minimum Marksfor a Pass

40% of the aggregate (Internal +Summative Examinations).
No separate pass minimum for the Internal Examinations.
27 marks out of 75 is the pass minimum for the Summative Examinations.
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VISION

To be set Benchmark in business education, entrepreneurship, and helping to create a better
knowledge society.

MI1SSION

Transforming lives through knowledge creation and to provide competency-driven education.

The 12 Graduate Attributes*:

1. (KB) A knowledge base for engineering: Demonstrated competence in university level
mathematics, natural sciences, engineering fundamentals, and specialized engineering
knowledge appropriate to the program.

. (PA) Problem analysis: An ability to use appropriate knowledge and skills to identify,
formulate, analyze, and solve complex engineering problems in order to reach
substantiated conclusions
(Inv.) Investigation: An ability to conduct investigations of complex problems by methods
that include appropriate experiments, analysis and interpretation of data and synthesis of
information in order to reach valid conclusions.

(Des.) Design: An ability to design solutions for complex, open-ended engineering
problems and to design systems, components or processes that meet specified needs with
appropriate attention to health and safety risks, applicable standards, and economic,
environmental, cultural and societal considerations.

. (Tools) Use of engineering tools: An ability to create, select, apply, adapt, and extend
appropriate techniques, resources, and modern engineering tools to a range of engineering
activities, from simple to complex, with an understanding of the associated limitations.
(Team) Individual and teamwork: An ability to work effectively as a member and leader
in teams, preferably in a multi-disciplinary setting.

. (Comm.) Communication skills: An ability to communicate complex engineering concepts
within the profession and with society at large. Such ability includes reading, writing,
speaking and listening, and the ability to comprehend and write effective reports and
design documentation, and to give and effectively respond to clear instructions.

. (Prof.) Professionalism: An understanding of the roles and responsibilities of the
professional engineer in society, especially the primary role of protection of the public and
the public interest.

. (Impacts) Impact of engineering on society and the environment: An ability to analyze
socia and environmental aspects of engineering activities. Such ability includes an
understanding of the interactions that engineering has with the economic, socia, health,
safety, legal, and cultura aspects of society, the uncertainties in the prediction of such
interactions; and the concepts of sustainable design and development and environmental
stewardship.

10. (Ethics) Ethics and equity: An ability to apply professional ethics, accountability, and
equity.
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11. (Econ.) Economics and project management. An ability to appropriately incorporate
economics and business practices including project, risk, and change management into the
practice of engineering and to understand their limitations.

12. (LL) Life-long learning: An ability to identify and to address their own educational needs
in a changing world in ways sufficient to maintain their competence and to allow them to
contribute to the advancement of knowledge

Graduate Attributes Caption as

A knowledge base for engineering Business Environment and
Domain Knowledge.

Critical Thinking, Business

Problem Analysis Analysis and Problem Solving.

Communication Skills Effective Communication.

Individual and Teamwork Individual and Teamwork.

Professionalism Entrepreneurship and Innovation.

Ethics and Equity Ethics.

Life-long Learning Life-long Learning

Bloom’s Taxonomy

Produce new or original work
Design, assemble, construct, conjectire, develog, farmulate, author, investigate

Justify a stand or decision
eva | uate appraise, argue, defend, judge, select, support, value, critique, weigh

Draw connections among ideas
diffeventiate, organize, relate, compare, contrast, distinguish, examine

5
analyze **.\,3\ st

Use information in new situations

execute, implemeant. solve, use, demonstrate, interprel. operate,
schedule, sketch

Explain ideas or concepts
classify, describe, discuss, explain, Identify, locate, recognize,
repart. select. transkate
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PROGRAM EDUCATIONAL OBJECTIVES (PEOs)

Provide students with an aptitude to identify analyze and devel op business
opportunities as well as solve business problems

Become an entrepreneur who can provide solutions and devel op sustainable products
for the enterprise needs

Ingtill and hone the skills in written and oral communication competencies to enhance
manageria effectiveness

Enhance students’ appreciation of the values of social responsibility, legal and ethical
principles and corporate governance as a global citizen

Equip students with the necessary attitude and ability to adapt to dynamic business
environment and the rapid changes in it due to technol ogical advancements

PROGRAMME OUTCOMES (POs)

Business Environment and domain Knowledge: Apply the knowledge of business
management, functiona specialization to the solution of complex business problems.
And understand the impact of the professional business solutions in societal and
environmental contexts.

Critical thinking, Business analysis and problem solving: Identify, formulate,
review research literature, and analyze complex business problems reaching
substantiated conclusions using first principles of mathematics, operations research and
marketing research.

Effective Communication: Communicate effectively on complex business activities
with the business community and with society at large, such as, being able to
comprehend and write effective reports and design documentation, make effective
presentations, and give and receive clear instructions.

Individual and team work: Function effectively as an individual, and as a member or
leader in diverse teams, and in multidisciplinary settings.

Entrepreneurship and Innovation: Gain the competencies to start/develop a small
business venture, to engage in social entrepreneurship and to pursue a career that
requires entrepreneurship or one that provides professional expertise to manage small
enterprises.

Ethics: Apply ethical principles and commit to professional ethics and responsibilities
and norms of the business practice.

Life-long learning: Recognize the need for, and have the preparation and ability to
engage in independent and lifelong learning in the broadest context of technological
and the environmental changes.
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PROGRAM SPECIFIC OUTCOME (PSOs)
Business environment and Domain Knowledge
Students will be able to identify and analyse economic, socio — cultural, politica
and legal factors present in the national and global business environment which
have an influence over the conduct of business with sustainable development and
gain the knowledge of various domains relevant to business.

Critical Thinking, Business Analysis and Problem Solving

Students will develop competencies in quantitative and qualitative analysis
techniques aong with the ability to think and analyse critically and apply the
conclusions of rational decision making process to problem solving in functional
areas of business.

Effective Communication

Students will develop the ability to communicate effectively through oral as well as
written modes using appropriate technology and logical reasoning to articul ate ideas
at alevel which reflects competence.

Individual and Teamwork
Students can function effectively as an individual, and demonstrate ability to work
in groups as a member or leader in diverse teams, and in multidisciplinary settings.

Entrepreneurship and Innovation

Students can demonstrate the fundamentals of creating and managing innovation,
new business development and high-growth business entities. And aso demonstrate
the ability to create successful business plans

Ethics

Students will develop the ability to lead and build teams demonstrating ethical
standards in business decision making with responsiveness to contemporary social
issues. And develop an ethical practice and imbibe values for better corporate
governance.

Life-long learning

Recognize the need for, and have the preparation and ability to engage in
independent and life-long learning in the broadest context of technological
advancement, cultural and concept changes.
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MANNAR THIRUMALAI NAICKER COLLEGE (Autonomous), Pasumalai
BBA., Curriculum
(For the student admitted during the academic year 2021-2022 onwar ds)

Course Code Title of the Course Hrs| Cred | Maximum Marks
its | Int | Ext | Total

FIRST SEMESTER
Part —| Tamil / Alternative Cour se
SIVI6U6LE GLOEVITEIITETLOLLLD 25 75 | 100
Q&WeOIMeNIy LI6TETI (LD 63 D & (61hLD
Part — 11 English

21UENG11 | Communicative English - |
Part - |11 Core Courses

21UBAC11 Management Practices
21UBAC12 Financial Accounting

Part |11 Allied Course
21UBAA11 Business Economics

Part IV Skill Based Course
21UBAS11 Manageria Skills

Part IV Mandatory Course
21UEVG11 Environmental Studies 2

Total | 30
SECOND SEMESTER
Part —| Tamil / Alternative Course

21UBAG11

21UBAG21l | msyGeumy LIMSISMLIL]
QU1 MBIGET IDMMID FL_L_MHIGH6T
Part —11 English

21UENG21 Communicative English - Il
Part - 111 Core Courses

21UBAC21 Business Environment and
Corporate Social Responsibility

21UBAC22 | Cost Accounting

Part 111 Allied Course
21UBAA21 Business Communication
Part IV Skill Based Course

21UBAS21 Employability Skills 2

21UVLG21 Value Education 2
Total | 30

THIRD SEMESTER

Part - 111 CoreCourses
21UBAC31 Business Law
21UBAC32 Marketing Management

21UBAC33 | Business Innovation &
Entrepreneurship-Active Learning
Project.
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21UBAC34

Organisational Behaviour

25

75

100

Part |11

Allied Course

21UBAA31

Business Statistics

25

75

100

Part IV

Skill Based Course

21UBAS31

Personality Devel opment Skill

25

75

100

Part IV

Non Major Elective Course

21UBAN31

Business Management

2

25

75

100

Total

30

700

FOURTH SEMESTER

Part - 111

CoreCourses

21UBAC41

Basics of IPR

100

21UBAC42

Human Resource M anagement

100

21UBACA43

Data Analysis using Excel

100

21UBAC44

Research M ethodol ogy

100

Part 111

Allied Course

21UBAA41

Operations Research

100

Part IV

Skill Based Course

21UBASAL

Body Language Skills

100

Part IV

Non Major Elective Course

21UBAN41

Entrepreneurial Devel opment

2

100

21UEAG40-
21UEAGA49

Part V Extension Activities

0

100

21UBECA41

Internship Report(Extra Credit)

0

100

Total

30

800

FIFTH SEMESTER

Part - 111

Core Courses

21UBAC51

Operations Management

100

21UBAC52

Financial Management

100

21UBACS53

Total Quality Management

100

Electives

Group A: Marketing*

21UBAES1

Retaill Management

100

21UBAES2

Logistics and Supply
Chain Management

100

Group B: Finance*

21UBAES3

Security Analysis and
Portfolio Management

21UBAEX4

Micro Finance and Insurance

Group C: HRM*

21UBAES5

Human Resource Management- A
Global Perspective

21UBAES6

Organisational change and
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Devel opment

Part IV

Skill Based Course

21UBAS51

Group Discussion and Interview
Skills

2

Total

30

SIXTH SEMESTER

Part - |11

Core Courses

18UBAC61

M anagement Accounting

18UBAC62

Case Analysis

21UBAPR1

Project Report

Electives

Group A: Marketing*

21UBAEG61

Services Marketing

21UBAEG2

Advertising and Sales
Management

Group B: Finance*

21UBAEG3

Export and Import: Procedures and
Documentation

21UBAE64

Forex Management

Group C: HRM*

21UBAEGS

Industrial Law

21UBAEG6

Counseling Skills for Managers

Part IV

Skill Based Course

21UBAS61

Numerical and Reasoning Skills

Total

Grand Total
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List of Elective Papers

Course Code

21UBAES1L

Retail Management

21UBAE52

Logistics and Supply Chain Management

21UBAES53

Security Analysis and Portfolio Management

21UBAEX4

Micro Finance and Insurance

21UBAES5

Human Resource Management- A Global Perspective

21UBAES6

Organisational change and Devel opment

21UBAS51

Life Skills V-Group Discussion and Interview Skills

21UBAE61

Services Marketing

21UBAEG2

Advertising and Sales Management

21UBAEG3

Export and Import: Procedures and Documentation

21UBAE64

Forex Management

21UBAEG65

Industrial Law

21UBAEG66

Counseling Skills for Managers

21UBAS61

Numerical and Reasoning Skills

Academic Council Meeting Held on 29.04.2021 Page 359




Volume I - Arts Syllabus / 2020 - 2021

Academic Council Meeting Held on 29.04.2021 Page 360




Volume I - Arts Syllabus / 2020 - 2021

MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMNISTRATION
(For those who joined in 2021-2022 and after)

Course Name 210161608 GLOGOTEIEHLOWILD CFUIGOITE LIGTT(LP6M D& (ErhLD

Course Code | 21UBAGI11 L P

Category Tamil / Alternate Course 5 |-

Nature of course: EMPLOYABILITY | v'[SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

* YIS  BlieuTslepwuld  HeYieuss  GeVTerledT  HL DIDHEMOTULD  LOTESTEU T 6T
Yfbg1 Ol TeiTerdF6lFiigev.
IIVIUVS @WIHFTHRISET LHMID YsYi6usVs @)L 1b YaslweunHenms Clgifley GlFiigsv
LHMILD uThHIGHD Sdlweunenmis YflbgI6lsTeTarsd ClaFiige.
DIVIUVT ) 6L BISHEMETHTHEH6V OIFUISHED LOMHMILD B L euenenTliLI(hSHIH60 &S5
Flwmest o|pjleweu euLpmIFHSH6V.
BIMIUSTEHIHIT 2_(HoUTHEHH6V WHMILD BlHeussTd GFWeVMeT BHewL (LMWL
up Bl MlemeusueaTi g 6v.
BIMIUESTIn L L_BISATl6HT eUemEHHET LMHMID dnl L BISDST BLGSHID (PeOD GHDIbgI
LD TEWTOU T & EH & (LP(LLEWLDWITSHS & DLIlSH6.

Unit: | SIIAIVH BLoEVTEITENLD 10

RevHHMID.  DiVIeNed  CoeumemTenioullsll  FwBIHET.  DievieNevd  Goeumeniteniouiled  Liswllgei.
Sieevd  GeorenT  @euBmle@iiul - Ssvieusvas  Gosvmenflesr  AMLluied HEHH®Hei.  LiewlldbErpid
BHL_6DLDEH(GTHLD

Unit: 1l | Sigieues Sienwelltb. &I LLID. WBGID Simwils S LI (15

DIVIGUVBID  DIMLDHEHI6TON @ ID - DlsvieNevd S HChitalledsr GuTaH pymul Geuemdrigul &6l
DIVIONVHE  HLIQLID - VIS  DIDLILS HL LD - Qelweniowmeny - Ghrohamiss
CaT_ UT(HHET. DI6VIOIGVH  LDENETUISTIILIBIGBET — L|FHUl DNETULITIUIGHMeT ITHIGID QUTHI H([HEHIH 60
Qmmeitem  Geouewrigul  HMTEMNBET - CUMBH6. VIS  QUIHFHTHEHID  HHANBHEHLD
LWSTLIBSHBHIQUHETED HlenL HGHD [HeTewDHeT -  HHaldmen CHTHOHBLILISBEHTEN DI6VE).

Unit: 111 [ ufleflued Guoeorsmienio | 15

Camulipmed - uemisel - FpbHCaTUIGHL (pewpulss Quisoyseil - mOWISCHTLILNGEH60
(pemBUD  Lei(pEHH CHTIILIBH0 (WpewBUD. CHTULIBHHMEVAMBLILIGHHIHD - L LBITHUTL 6D -
WPHEBWSHSHIOID - HLEVBL L HITHUTET SUIEOLIB6T - 6UENSHEHEIT.

Unit: IV | sbGuef 17

RQevdbEemid - FApUIweOUBeT - QUMBHeT.  HDOLN 2 HmeuThHElD  B60ddHeuTD
Caxmmuieltiumenflesr Uswiden - SDEUMNMUIT LK QFUIH. DMIOIILF FTFOIHH 6 E60dH6EMID
- 2 6leNM_&HlD. HEUaNule GFulsy (Wewmaldlast - GFulisy (penmalldseisy gmmliuL Geusmrigul
alUIRIBET - FHHBHHID CFUIH. SHDOUIUTET GFuwisomenT - CQUTHET. EREVHEBEMID - HEHHHB6IT -
Lenlle6ell - QUITBINILE6T - BUIoeTd - bHdbblD.

Unit: V| Poioiers sal’ L missit | 18

QuUITET - euEMBHET - FLULLLIG BLHSUIUL Causwrgul Fal LLD. Fnl LHH6 GBThald - HD6ILI6NF
FULeld®Hem - CFweoment BmGalewgul LiswldeT. ImLABSII OUTHbal LD - FULelgdser -
GaweorenT BBCeuswIgwl UelldeT - QUISGBT DMeUd Gl Ld - CuTmeT - FlLaldseT -
QFweomen™  UMIBET  Fnl LBEHHEG el silieud  Foubsomer  fev  QuTHielssern,
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SHTOTEID - UMBHET - UTHOBBLIL [HEDL (LPEHBEHEIT.

| Total LectureHours | 75Hrs

Booksfor Study:

1. oveleus Gweomswienio  Dr. gram. Lygeenmmulielam, GFemens.
2. GQawevrstir uenfl(wemm. Dr. grgm. ygeenmuliefgm, OFerenen.

Booksfor References:

1. Company Secretarial Practice— P.K. GHOSH, V. BALACHANDRAN , Sultan Chand & Sons,
New Delhi.

Cour se Outcomes | K Level

CO1: I|VI6U6VH GLoeVTeTewLd LMMID YsYIeuevds GLoevrarileit 6l TeiTen ks

whmid QFwsurGasarts ubhBlw wpgswwrar Blsar Qupm | UP O K2

alleur gl slmest Clumiaug)..

IYIUVEHS HOTAUTL BIGHET LMHMID SLIqL Bisewensd GaihosHILIFeD
YIS BliuTHSSleT  Hieysd  FMHS B (PEODEHEMETLI
LI 6T (h 55161 ) .

CariiNed(hpsv, L L euementiiLi(hGHIHe0 WHMID L L STTHluill eV
S Y&VI6U6VSE WL (LM UNGT (pSHIWdFHIudbensd Bluwd ClFiisug].

[5] M) 611 6WT 1% 6 61T 2 (HOUTS GG O TL_TLITewT FL_L_LILilg wiTest

BewL_(LpswmaHemeL aileurls erailln@ vlallener aupniEaig)..

BIDIUT  Fnl L BIGeWOT BLGFHIUSH (GDHDS blimieuesrd  GClFwevilsi

BEOL_(LPEOM&HET GM5S (P PewLowITEH0S gl 6% TeTerF6Filoug|.

CO & PO Mapping:
COS PO 1 PO 2 PO 4 PO 5

CO1 3 1 1 3

CO2 1 2 1

CO3 1 1 1

CO4 1 1 3 1

CO5 1 2 2 2

*3 —Advanced Application; 2 — Intermediate Development; 1 - Introductory Level
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LESSON PLAN

Course Name- siguieuevas Glosomemienio LoBEILD GFuleomenit Pedagogy
Lisofl(Lpsm (B
SIN6NEVEH  BLoGVTEwTENLD Chalk
Re0bBHEMID. DIGNVE  Bevmemtenoullell  FmBIE6T. DisVIRISVSH &
Guevmewemioufedt  Liswlldell.  Sigvielsud  GosomenT  SeuBpsld@muw Talk
VN QI @osomerileor Fmriiuisd B BH6IT. L1601 & (6THLD
BHL_6MID&HGTHLD

Assignments

SIS DML 1D, S LLID. LBHBID Siewolild &L Ld Chalk
SINGUVBID  DIEMIDHEHI6TEN S ID - Disvielsvd G GH8HTaller U &
I Geueinigul  HMTeRNHET.  DiVINIVHH HLIQLID -  DIVIAI6VD Talk
Smolmlsh  H L -  Qemlwenbwimendo -  ChTHsmIGseT -
CaETLUTHH6T.  DIVIRICVBHLOEMEIUIGIIUISET - LIGUILDE 6T U 156D 61T
QMRIGID QUTHIBMHBHH60 CbmeiTen GCalswngul HTTeRNH6T - CINDHEHOIT.
DINVGUVH  QUIHBHTHEBHD  HMHATNBEHD - LWGTLIGSHIHINIFHET6D
HDLEGD HOTDH6T -  HHelsmen CHTHOSBLILISBHTO  DI0G.
uglelluled GLosomesitenLD Chalk
CamuiBasd -  uemlmel - FAmpHCHETULINBHL  (pewmulled &
BuieoemLIs6T - ewWSHCHTILIBHSHL (pedBUD Lisii(pHd CHTilBHev Talk
wepwb.  CaTILIBHmevaImBLILBHBHIHO - &SLLBITHUIL6D - .
(WPHBUHBHINID - H6L6VBL L SITH U EUIGOLIHET - 6)INEHH6N. Assignments
SLOGILIeH Chalk
QevdbEemid - FBUIWEOLHET - 6INSHH6IT. HDOUST 2 (HeUTHSHID &
Qevdbmemid - CHrBmiedliiuTenilen LeniiegeT - SHOUSTmWIll L Talk
QFu1HeD. MIDILF  FTFOIHH T  QN6VHHWID - 2 6T6NL_&HHID.
&G U 65T CFweo(enBe & aws6iT - OEATRE I Y
gpluL CauswnguialLgmiseT - HHGHHD  CFuIHeD. SO Ul6T
QaweomenT -  QUT[HET. EREVHBEWID - HGHBHH6T -  LewideT -
QUTEINILSHET - HUIDSID - [HEbBID.

SDOUTNES Tl L BIGH6IT Chalk
QuUTHET - GUDBHOT - FLLLLY BLGHBHUIL  Geuswngul  gnl L ID. &
U LGFHer Crpresld -  H6uelsF  FULeldlssr - QFuleomeT Talk
A BBCaIGHIOUILIGTNE6T. IBHLTHAHTI QUTHIGFL LID - FLLelFHHeT -
GaweomenT UBBECoUEHTIOUILITNBET - QUISGHBT DWeNdH Fnl LD -
QurmeT - FlLeNFHBET -  GFuweomenT  LIGWIBET Tl L HETHHEG
Sfelli] S@iliegd  Fbubdorer FHeoOLmrgieldsen, SiTomenD -
QUENHHET - ITHOBHBIIL] HDL (LPEHBEHEIT.

Assignments

Assignments

Assignments

Course Designed by

Dr.P.Anbuoli, Assistant Professor & Dr.D.Niranjani,Assistant Professor
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L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print
Articulation Mapping—K Levelswith Course Outcomes (COs)

K Leve

Section A

Section B

MCQs

Short Answers

No. of.
Questions

K -
Level

No. of.
Questions

K -
Level

Section C
Either or
Choice

Section D
Open
Choice

Cl | CO1

Up to K2

2

K1

1

K1

2 (K1&K1)

1(K1)

Al | CO2

UptoK1

K1

K1

2(K1&K1)

2 (K1)

Cl | CO3

UptoK4

K2

K2

2(K2&K2)

1(K2)

All | CcOo5

Upto K3

K2

K2

2(K1&K1)

2 (K2)

Question
Pattern
CIAT & I

No. of
Questions to be
asked

4

3

No. of
Questions to be
answered

Marks for each
guestion

Total Marks
for each
section

Distribution of Markswith K Level CIA | & CIA |1

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidate
of %

K1

2

2

10

10

24

40

K2

2

10

20

36

60

K3

K4

Marks

20

30

60

K1

10

20

36

60

K2

10

10

24

40

K3

K4

Marks

20

30

60

100

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K 4- Examining, analyzing, presentation and make inferences with evidences
CO4 will be allotted for individual Assignment which carries five marks as part of CIA
component.
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Summative Examination — Blue Print Articulation Mapping —K Level with Course
Outcomes (COs)
SNo | COs K - MOQs Short Answers Section C | Section D
Leve No. of K- No. of K- (Either / (Open
Questions | Level | Questions | Level | or Choice) | Choice)

COl | UptoK2 2 K1&K1 1 K1 | 2(K1&K1) | 1(K2)

CO2 | UptoK3 2 K2& K2 1 K1 | 2(K2&K2) | 1(K3)

CO3 | Up toK4 K1&K1 K2 | 2(K3&K3) | 1(K4)

Co4 K1 K1&K1 K2 | 2(K1&K1) | 1(K1)

CO5 | Up toK4 K1&K1 K2 | 2(K3&K3) | 1(K4)

No. of Questionsto be 10 5
Asked

No. of Questionsto be 10 5 3
answered
Marksfor each question 01 2 5 10

Total Marksfor each 10 10 25 30
section
(Figuresin parenthesis denotes, questions should be asked with the given K level)

Distribution of Markswith K Level

Section A | Section B | Section C | Section D | Total % of | Consolidated
(Short (Either/ or (Open | Marks| (Marks %
Answer Choice) Choice) without

Questions) choice)

(Multiple
Choice
Questions)

K1 8 20 10 42 35
58

K2 2 10 10 28 23

K3 20 10 30 25 25

K4 - - - 20 20 17 17

Marks 10 10 50 50 120 100 100

NB: Higher level of performance of the studentsisto be assessed by attempting higher level
of K levels.
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Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)

CoO

(@)

K Leve

Questions

CO1

K1

CO1

K1

CO2

K2

CO2

K2

CO3

K1

CO3

K1

Co4

K1

Co4

K1

©|lo|~|o|u| s w(N| k(S

CO5

K1

=
o

CO5

K1

An

Section B (Short Answers)

swer All Questions (5x2=10 marks)

CO

K Leve

Questions

CO1

K1

CO2

K1

CO3

K2

CO4

K2

CO5

K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)

Q.No | CO

K Leve

Questions

16)a | CO1L

K1

16)b | CO1

K1

17)a | CO2

K2

17)b | CO2

K2

18)a | CO3

K3

18)b | CO3

K3

19)a | CO4

K1

19)b | CO4

K1

20)a | CO5

K3

K3

20)b | CO5

NB: Higher level of performance of the studentsisto be assessed by attempting higher

level of K levels

Section D (Open Choice)

Answer Any Three questions(3x10=30 marks)

K Leve

Questions

K2

K3

K4

K1

K4
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MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMNISTRATION
(For those who joined in 2021-2022 and after)

Course Name | MANAGEMENT PRACTICES

CourseCode | 21UBAC11 P
Category Core -
Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP
Course Objectives:

. Tolearn the basic functions and practices of management.
. To study the primary function, planning & decision making.
. To understand organizing its types and the related activities like Departmentation, Delegation
of Authority, Centralization and Decentralization.
. To gain the knowledge in staffing function to inculcate Performance Appraisal and Directing.
. To enrich the need for control, supervision and to use the controlling techniques like PERT,
CPM and Budgetary control.
Unit: | Introduction 15
Management — definition of business administration and management — nature — Administration Vs
Management -Functions and Functional areas of management — Management-Art and Science and
profession. Emergence of management school of thought — F.W.Taylor, Henry Fayol, Elton Mayo
Unit: 11 Planning and Decision Making 15

Planning — meaning and definition — features — importance — process of planning — Planning
Premi ses-Forecasting — meaning — importance — methods -Types of planning (in brief) — MBO,
MBE, MBWA-concepts and differentiation. Decision Making — meaning - process.

Unit: 111 | Organizing 15

Meaning and definition — objectives — steps in organizing — Organi zation structure-Line,
Functional, Line and Staff, and Committee. Departmentation — meaning — types — Delegation —
meaning — obstacles in del egation process — guidelines to make del egation effective —
Centralization and Decentralization — meaning — factors determining the degree of decentralization
— distinction between delegation and decentralization.

Unit: IV | Staffing and Directing 15

Meaning — process of staffing function — Recruitment — meaning — sources — Selection — meaning
— selection procedure — Performance appraisal — objectives — types. Directing-Definition,
characteristics, Elements of Direction-Principles of directing.

Unit: V| Control 15

Control — meaning — process —control techniques-PERT, CPM and budgetary control. Supervision-
Definition-Characteristics. Span of management — meaning- Factors influencing span —
V.A.Graicuna s Formula

Total LectureHours | 75 Hrs
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Booksfor Study:

3. T.Ramasamy, Principles of Management, Himalaya Publishing House, ‘Ramdoot’
Dr.BhaeraoMarg, Girgaon, Mumbai — 400 004.

Booksfor References:

1. Stoner and Freeman, Management, Prentice Hall of India, New Delhi.

2. Gilbert, Principles of Management, McGraw Hill, New Delhi.

3. P.C.Tripathi and P.N.Reddy, Principles of Management, McGraw Hill, New Delhi.

4. Heinz Wehrich and Harold Koonz, Management- A Global Entrepreneurial
Per spective, McGraw Hill, New Delhi.

Web Resour ces:

1. https://ebooks.|pude.in/commerce/bcom/term
2. https://gurukpo.com/Content/MBA/Principles_and Practices of Management.
3. https://www.dphu.org/upl oads/attachements/books

Course Outcomes

After studying this course, the studentswill be ableto:

CO1: | Describe the difference between Administration and management and to
demonstrate the functions and functional areas of management and to relate
the various management thoughts

Summarize planning, its features, and importance and to construct the
process of planning, types of plans and to apply Management By Objective,
Management by Exception, Management by Wandering Around and Decision
Making process.

| dentify the concept of Organizing and classify the types of organizing and
departmentation and to explain Delegation, its obstacles and to differentiate
between Centralization & Decentralization

Discuss the functions and process of staffing, and to outline the recruitment
sources, selection procedure and to categorize Performance appraisal types
and to apply principles & techniques of Directing.

Analyze the concept and process of control and to use the tools of control like
PERT, CPM and Budgetory Control and to describe the concept of
supervision and to infer span of management, its factors and V.A.Graicuna’'s
formula.

CO & PO Mapping:
cos PO1 PO
co1 3 1
co2 3 2
2
1

3

cos3 3
co4 3
cos 3 2

*3 — Advanced Application; 2 — Intermediate Development; 1 - Introductory Level
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LESSON PLAN

Course Name- Management Practices Pedagogy

Introduction: Management — definition of business administration L ecture Method,
and management — nature — Administration Vs Management - & Video sessions
Functions and Functional areas of management — Management-Art
and Science and profession. Emergence of management school of
thought — F.W.Taylor, Henry Fayol, Elton Mayo

Planning and Decision M aking: Forecasting — meaning — L ecture Method,&
importance — methods — Planning — meaning and definition — features Group activity

— importance — process of planning — types of planning (in brief) —
MBO, MBE, MBWA-concepts and differentiation. Decision Making
—meaning - process.

Organizing: Meaning and definition — objectives — steps in L ecture method
organizing — Organization structure-Line, Functional, Line and Staff, &

and Committee. Departmentation — meaning — types — Delegation — Group Activity
meaning — obstacles in delegation process — guidelines to make
delegation effective — Centralization and Decentralization — meaning
— factors determining the degree of decentralization — distinction
between delegation and decentralization.

Staffing and Directing: Meaning — process of staffing function — L ecture method
Recruitment — meaning — sources — Selection — meaning — selection &

procedure — Performance appraisal — objectives — types. Directing- Video sessions
Definition, characteristics, Elements of Direction-Principles of
directing.

Control: Control — meaning — process —control techniques-PERT, L ecture method
CPM and budgetary control. Supervision-Definition-Characteristics.
Span of management — meaning- Factors influencing span —
V.A.Graicuna s Formula.

Course Designed by
Dr.R.Meenakshi Devi, Assistant Professor & Dr.R.Sofia, Assistant Professor
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L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print
Articulation Mapping— K Levelswith Course Outcomes (COs)

K Leve

Section A

Section B

MCQs

Short Answers

No. of.
Questions

No. of.
Questions

K -
Level

Section C
Either or
Choice

Section D
Open
Choice

Cl CO1

Upto k2

2

K1

2(k2&.K2)

1(k2)

Al CO2

Upto k3

K2

2(k3&k3)

2(k3)

Cl CO3

Uptok4

K3

2(k2&k2)

2(k2)

All | Ccos

Uptok4

K2

2(k3&k3)

1(k4)

Question
Pattern
CIAT& I

No. of
Questions to be
asked

4

3

No. of
Questions to be
answered

Marks for each
guestion

Tota Marks
for each
section

Distribution of Markswith K Level CIA |

& CIA I

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidate
of %

K1

2

4

6

10

K2

2

2

10

10

24

40

50

K3

10

20

30

50

50

K4

Marks

20

30

60

K1

2

K2

10

20

34

60

K3

10

14

23

K4

10

10

17

Marks

20

30

60

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K 4- Examining, analyzing, presentation and make inferences with evidences
CO4 will be allotted for individual Assignment which carries five marks as part of CIA
component.
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Summative Examination — Blue Print Articulation Mapping —K Level with Course
Outcomes (COs)

S.No | COs K- Levd | MOQs Short Answers Section C | Section D
No. of K- No. of K- (Either / | (Open
Questions | Level | Question | Leve |or Choice)
S Choice)
CO1l | UptoK?2 k1&k2 k1 2(k1&Kk1) 1(k1)
CO2 UptoK3 k1&k2 k1 2(k2&k2) 1(k3)
CO3 UptoK4 k1&k2 k2 2(k4&k4) 1(k3)
CO4 | UptoK4 k1&k2 k2 2(k3&k3) 1(k2)
CO5 | UptoK4 k1&k2 k2 2(k2&k2) 1(k4)
No. of Questionsto be 10 5
Asked
No. of Questionsto be 5 3
answered
Marksfor each question 5 10
Total Marksfor each 25 30
section
(Figuresin parenthesis denotes, questions should be asked with the given K level)

Distribution of Markswith K Level
Section A | SectionB | Section C | Section D | Total % of | Consolidated
(Multiple (Short (Either/ or (Open | Marks| (Marks %
Choice Answer Choice) Choice) without
Questions) | Questions) choice)
K1 5 4 10 10 29 24.16
K2 5 6 20 10 41 34.16
K3 - - 10 20 30 25 25
K4 - - 10 10 20 16.68 16.68
Marks 10 10 50 50 120 100 100
NB: Higher level of performance of the studentsisto be assessed by attempting higher level
of K levels.
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Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)

(@)

CoO

K Leve

Questions

CO1

K1

CO1

K2

CO2

K1

CO2

K2

CO3

K1

CO3

K2

Co4

K1

Co4

K2

CO5

K1

o

CO5

K2

An

Section B (Short Answers)

swer All Questions (5x2=10 marks)

CO

K Leve

Questions

CO1

K1

CO2

K1

CO3

K2

CO4

K2

CO5

K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)

Q.No

CoO

K Leve

Questions

16) a

CO1

k1

16) b

CO1

k1

17) a

CO2

k2

17) b

CO2

k2

18) a

CO3

k4

18) b

CO3

k4

19) a

Co4

k3

19) b

COo4

k3

20) a

CO5

k2

20) b

CO5

k2

NB: Higher level of performance of the studentsisto be assessed by attempting higher

level of K levels

Section D (Open Choice)

Answer Any Three questions (3x10=30 marks)

CO

K Leve

Questions

CO1

k1

CO2

k3

CO3

k3

Co4

k2

CO5

k4
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e\ MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUS)
DEPARTMENT OF BUSINESSADMINISTRATION
(For those who joined in 2021-2022 and after)

Course Name | FINANCIAL ACCOUNTING

CourseCode | 21UBAC12 P

Category Core -

Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

. To know the basic concepts and convention of accounting, accounting system.
. To know how the accounting entries are posted in books.
. To prepare and present final accounts of Sole Proprietor concern of Manufacturing and Trading
Business independently.
. To calculate depreciation under various methods and to prepare accounting for depreciation.
5. To prepare Bank Reconciliation Statement.

Unit: | | | 10

Book Keeping —Meaning — Systems — Journal — M eaning — Objectives — Importance — Advantages
and Limitations — Accounting Concepts and Conventions — Kinds of Accounts.

Unit: 11 17

Journal — Rules for Journalizing — Subsidiary Journal -Purchase Book -, Sales Book, Returns Book
— Cash Book and Petty Cash Book — L edger-Preparation of Trial Balance.

Unit: 111 17

Final Accounts (Accounts of trading Concerns) — Format of Final Accounts — Elementary Problems
with simple adjustments —Capital Expenditure, Revenue Expenditure and Deferred Revenue
Expenditure -Meaning and Distinction.

Unit: 1V 16

Depreciation — Meaning — Causes and Need, Methods of Depreciation —Straight Line Method —
Written Down Vaue Method (Simple problems Only) — Depreciation Fund Method, Annuity
Method (Theory Only)

Unit: V 15

Bank Reconciliation Statement — Meaning-Reasons for the Difference in Two Balances-
Importance- Advantages —Procedure for preparation of BRS -Simple Problems

| Total LectureHours | 75Hrs.

Booksfor Study:

1. T.S. Reddy&A. Murthy, “Financial Accounting”, Margham Publications, Sixth Revision
Edition, 2011.

2. P.C. Tulsian, “Financial Accounting”, TataMC Graw Hill Ltd, 2003.

Booksfor References:

1. Assish K. Bhattacharyya, “Financial Accounting”, Prentice of hall of India, 2002.
2. N. Vinayagam and B. Charumaki, “Financial Accounting”, S.Chand& Company Ltd., 2002,
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Reprint — 2008.

Web Resour ces;

5

. Www.guru99.com/accounting.html

. www.tutorial spoint.com/accounting_basics/index.htm
. Www.quora.com

. www.accountingpath.com

www.tweakyourbiz.com

Cour

se Outcomes

CO1:

Describe the foundations in accounting concepts and conventions

CO2:

Prepare ledger accounts using double entry bookkeeping and record journal
entries accordingly

CO3:

Equip with the knowledge of accounting process and preparation of final
accounts of sole trader

CO4:

Compute depreciation under various methods, analyses and change in method
of depreciation

CO5:

Prepare Bank reconciliation statement from incompl ete statement

CO & PO Mapping:

COS PO 1

COo1 3

CO2

CO3

CoO4

CO5

*3 —Advanced Application; 2 — Intermediate Development; 1 - Introductory Level

L ESSON PLAN

Course Name- Financial Accounting

Pedagogy

Book Keeping —-Meaning — Systems — Journal — Meaning — Objectives —
Importance — Advantages and Limitations — Accounting Concepts and
Conventions — Kinds of Accounts.

Chalk and
Talk,
PPT.

Journal — Rules for Journalizing — Subsidiary Journal -Purchase Book -,
Sales Book, Returns Book — Cash Book and Petty Cash Book — Ledger-
Preparation of Trial Balance.

Chalk and
Talk,

Exercise

Final Accounts (Accounts of trading Concerns) — Format of Fina
Accounts — Elementary Problems with simple adjustments —Capital
Expenditure, Revenue Expenditure and Deferred Revenue Expenditure -
Meaning and Distinction.

Chak and
Talk,

Exercise.

Depreciation — Meaning — Causes and Need, Methods of Depreciation —
Straight Line Method — Written Down Vaue Method (Simple problems

Chak and
Talk,
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Only) — Depreciation Fund Method, Annuity Method (Theory Only) Exercise.

Bank Reconciliation Statement — Meaning-Reasons for the Difference in Chak and
Two Baances-Importance- Advantages —Procedure for preparation of Talk,

BRS -Simple Problems
Exercise.

Course Designed by:
Dr. D. Niranjani, Assistant Professor & Dr. P.Anbuoli, Assistant Professor

L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print
Articulation Mapping— K L evelswith Course Outcomes (COs)
K Level Section A Section B SectionC | SectionD

Either or Open
MG P AnSpers Choice Choice
No. of. K - No. of. K -

Questions | Leve Questions | Level

Up to K2 2 K1&K2 2 K2 | 2(K2&K2) | 1(K1)
Up to K4 K1&K2 K1 | 2(K3&K3) | 2(K3&K4)

Upto K3 K1&K2 KL | 2(K2&K2) | 2(K2&K3)
Up to K4 K1&K2 K2 | 2(K3&K3) | 1(K4)

No. of 4 3
Questions to
be asked
No. of
Questions to
be answered
Marks for each
guestion
Total Marks
for each
section
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Distribution of Markswith K Level CIA | & CIA 1]

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidate
of %

K1

2

2

10

14

23

K2

2

4

10

16

27

50

K3

10

10

20

33

33

K4

10

10

17

17

Marks

20

30

60

K1

4

7

K2

10

10

26

43

50

K3

10

10

20

33

33

K4

10

10

17

17

Marks

4

6

20

30

60

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K 4- Examining, analyzing, presentation and make inferences with evidences
COS5 will be allotted for individual Assignment which carries five marks as part of CIA

component.

Summative Examination — Blue Print Articulation Mapping —K Level with Course

Outcomes (COs)

SNo | COs

K - Levd

MCQs

Short Answers

No. of
Questions

K N
L eve

No. of
Question

K_
Leve

Section C
(Either /
or Choice)

Section D
(Open
Choice)

CO1

Upto K2

2

K1&K2

1

K1

2(K1&K1)

1(K1)

CO2

Upto K4

K1&K2

K1

2(K3&K3)

1(K2)

CO3

Up to K3

K1& K2

K2

2(K2&K2)

1(K3)

Co4

Upto K4

K1& K2

K2

2(K3&K?3)

1(K4)

CO5

Upto K4

2
2
2
2

K1&K2

K1

2(K3&K3)

1(K4)

1
2
3
4
5
N

0. of Questionsto be

Asked

10

10

5

No. of Questionsto be
answered

10

5

3

Marks for each question

1

5

10

Total Marksfor each
section

10

25

30

(Figuresin parenthesis denotes, questions should be asked with the given K level)
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Distribution of Markswith K Level

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either/ or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidated
%

10 10
10

10

31
29
40

26
24
33

K1 5 6 50
K2 5 4 10
K3 - - 30
K4 - - - 20 20 17 17

Marks 10 10 50 50 120 100 100

NB: Higher level of performance of the studentsisto be assessed by attempting higher level

of K levels.

33

Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)
CO | K Levd Questions
CO1 K1
COo1 K2
CO2 K1
CcO2 K2
CO3 K1
CO3 K2
CO4 K1
CO4 K2
CO5 K1
CO5 K2

(@)

.N
1
2
3
4
5
6
7
8
9

=
o

Section B (Short Answers)
Answer All Questions
CO | KLevd
COo1 K1
CO2 K1
CO3 K2
CO4 K2

CO5 K1

(5%x2=10 marks)
Questions

Section C (Either/Or Type)
Answer All Questions
K Level
K1
K1
K3
K3
K2
K2
K3
K3
K3

(5x5=25marks)
Questions

Q.No
16) a
16) b
17) a
17) b
18) a
18) b
19) a
19)b
20) a

CO
CO1
CO1
CO2
CO2
CO3
CO3
CO4
Co4
CO5
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200b [ CO5| K3 |

NB: Higher level of performance of the studentsisto be assessed by attempting higher
level of K levels
Section D (Open Choice)
Answer Any Three questions(3x10=30 marks)

K Leve Questions
K1
K2
K3
K4
K4
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MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMINISTRATION
(For those who joined in 2021-2022 and after)

Course Name | Business Economics

Course Code | 21UBAA11 P

Category Allied -

Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

. To understand the fundamentals of business economics.
. Understand the demand concepts
. Familiarize with production function.
. Classify market structures.
5. Categorize the national income concepts and business cyle.

Unit: I [ Introduction | 15

Definitions of Business Economics - Wealth, Welfare and Scarcity Definitions, nature of
economics, Importance of Business Economics and Application of Business Economics. Cardinal
utility approach-the law of diminishing marginal utility-assumptions, ordinal utility theory
(indifference curve, budget line, consumer choice) Micro Economics and Macro Economics-
Meaning and Importance. Distinction between Micro Economics and Macro Economics.

Unit: 11 | Consumer Behaviour and Demand Analysis | 15

Law of Diminishing Marginal Utility —lllustration — Assumption — Exception — Importance-
different version of the Law - The Law of Equi-Margia Utility or the Law of Maximum
Satisfaction. Demand Analysis — demand schedules and demand curves — why does the demand
curve slope downwards? — Exception to the Law of Demand

Elasticity of Demand — Price Elasticity of Demand — factors — practical importance — elasticity of
demand and revenue relationship — Income Elasticity of Demand — role of income elasticity in
business decisions - Cross Elasticity of Demand — demand function.

Unit: I11 | Typesof Competition 15

Market - Classification of Market — Competition - Perfect Competition - Definition - Features of
Perfect Competition — Monopoly — Definition - Features of Monopoly - Monopoly Power -
Difference between Perfect Competition and Monaopoly -Imperfect

Competition - Features of Monopolistic Competition - Oligopoly - Different Types of Oligopoly -
Characteristics of Oligopoly.

Unit: IV | Production Function and L aws of Production

15

Production function- Assumption — Laws of Production — Laws of variable proportions — Laws of
Returns to Scale- three phases of returns to scale.

Unit: V National |ncome 15

Concepts and Definition of National Income — Computation of National Income — Difficulties in
the measurement of National Income- factors, uses.

Business Cycle —characteristics —phases — boom — recession — depression — recovery — inflation and
deflation.

| Total LectureHours | 75Hrs.

Booksfor Study:
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1. Business Economics by Dr.DegpashreeAne books Pvt.Ltd, Delhi

Booksfor References:

1. Managerial Economics, S.Sachdeva

Web Resour ces:

1. https://onlinecourses.swayam?2.ac.in/imb20_mg38/preview
2. https://nptel.ac.in/courses/110/101/110101005/#

Course Outcomes

CO1:

Understand the basic concept of business economics.

CO2:

Summarize the concepts of price, cross, income el asticity of demand.

CO3:

Distinguish perfect competition and monopolistic competition, monopoly.

CO4:

Use the concept of production function in production units.

CO5:

Discuss the production function and infer the business cycles

CO & PO Mapping:

COS

PO 1

COo1

CO2

CO3

COo4

CO5 2 2 2 1

2

*3 —Advanced Application; 2 — Intermediate Development; 1 - Introductory Level

LESSON PLAN

COURSE NAME-BUSINESS ECONOMICS

Pedagogy

Introduction :Definitions of Business Economics - Wealth, Welfare
and Scarcity Definitions, nature of economics, Importance of
Business Economics and Application of Business Economics.
Cardina utility approach-the law of diminishing margina utility-
assumptions, ordinal utility theory (indifference curve, budget line,
consumer choice) Micro Economics and Macro Economics- Meaning
and Importance. Distinction between Micro Economics and Macro
Economics.

Lecture
method &

Video
sessions

Consumer Behaviour and Demand Analysis: Law of Diminishing

Margina Utility -lllustration — Assumption — Exception —
Importance- different version of the Law - The Law of Equi-Margial
Utility or the Law of Maximum Satisfaction. Demand Analysis —
demand schedules and demand curves — why does the demand curve
slope downwards? — Exception to the Law of Demand-Elasticity of
Demand — Price Elasticity of Demand — factors — practical importance
— elasticity of demand and revenue relationship — Income Elasticity of
Demand — role of income elasticity in business decisions - Cross

Lecture
Method &

Assignments
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Elasticity of Demand — demand function.

Types of Competition Market - Classification of Market — Lecture
Competition - Perfect Competition - Definition - Features of Perfect Method
Competition — Monopoly — Definition - Features of Monopoly -
Monopoly Power - Difference between Perfect Competition and
Monopoly —Imperfect Competition - Features of Monopolistic
Competition - Oligopoly - Different Types of Oligopoly -
Characteristics of Oligopoly.

Production Function and Laws of Production: Lecture
Production function- Assumption — Laws of Production — Laws of method
variable proportions — Laws of Returns to Scale- three phases of video
returns to scale. Session
National |ncome: Lecture
Concepts and Definition of National Income — Computation of method and
National Income — Difficulties in the measurement of National
Income- factors, uses.

Business Cycle —characteristics —phases — boom — recession —
depression — recovery — inflation and deflation.

Assignments

Course Designed by
Dr.R.Sofia, Assistant Professor & Dr.R.Meenakshidevi, Assistant Professor

L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print
Articulation Mapping — K Levelswith Course Outcomes (COs)
K Level Section A Section B Section C | Section

Either or D
MCQs Short Answers Choice Open

No. of. K - No. of. K - Choice
Questions | Level | Questions | Leve

co1 UptoK2 2 K1& 1 K1 | 2(K1&K1) 1(K2)
K2
CO2 UptoK2 2 K1& 2 K2 | 2(K2&K?2) 2(K2)
K2
COo3 UptoK4 2 K1& K2 | 2(K3&K3) 1(K3)
K2
CO4 UptoK3 K1& K2 | 2(K3&K3) 2(K3)
K2
Question No. of 4 3
Pattern Questions to be
CIA1 & Il asked
No. of
Questions to be
answered
Marks for each
guestion
Total Marks for
each section
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Distribution of Markswith K Level CIA | & CIA 1]

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer
Questions)

Section C

(Either /
Or
Choice)

Section
D (Open
Choice)

Total
Marks

% of

(Marks
without
choice)

Consolidate
of %

K1

2

2

4

06.67

K2

4

10

20

36

60.00

K3

10

10

20

33.33

K4

Marks

20

30

60

100

K1

4

06.67

K2

10

10

26

43.33

K3

10

10

20

33.33

K4

10

10

16.67

Marks

4

60

100

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K4- Examining, analyzing, presentation and make inferences with evidences
COS5 will be allotted for individual Assignment which carries five marks as part of CIA

component.

Summative Examination — Blue Print Articulation Mapping —K Level with Course
Outcomes (COs)

SNo | Cos

K- Leve

MOQs

Short Answers

No. of
Questions

K_
Level

No. of
Question

K_
Leve

Section C
(Either /
or Choice)

Section D
(Open
Choice)

CO1

Up to K2

K1&K2

1"

K1

2(K1&K1)

1(k2&.k2)

CO2

Upto K2

K1&K2

K2

2(K2&K2)

1(k2&.k2)

CO3

UptoK4

K1&K2

K2

2(K3&K3)

1(kd&.k4)

Cco4

Upto K3

K1&K2

K2

2(K3&K3)

1(k3&k3)

CO5

UptoK4

K1& K2

K2

2(K4&K4)

1(k4& kd)

No. of Questionsto be

Asked

10

5

No.of Questionsto be

answered

Marksfor each question

1

Total Marksfor each

section

10

(Figuresin parenthesis denotes, questions should be asked with the given K level)
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Distribution of Markswith K Level
Section A | Section B | Section C | Section D | Total | % of Consolidated
(Multiple | (Short (Either/ or | (Open Marks | (Marks | %
Choice Answer Choice) Choice) without
Questions) | Questions) choice)
K1l 5 2 10 17 14 41.5
K2 5 8 10 10 33 275
K3 20 30 50 41.5 41.5
K4 10 10 20 17 17
Marks 10 10 50 50 120 100 100
NB: Higher level of performance of the studentsisto be assessed by attempting higher level
of K levels.

Summative Examinations - Question Paper — For mat
Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)
CO | K Leve | Questions
CO1 | K1
CO1 | K2
CO2 | K1
CO2 | K2
CO3 | K1
CO3 | K2
CO4 | K1
CO4 | K2
CO5 | K1
CO5 | K2

O

1
2
3
4
5
6
>
8
9
1

Section B (Short Answers)

Answer All Questions (5x2=10 marks)
CO | K Leve | Questions
CO1 | K1
CO2 | K2
CO3 | K2
CO4 | K2
CO5 | K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)
Q.No | CO | K Level | Questions

16)a | CO1 | K1
16)b | CO1 | K1
17)a | CO2 | K2
17)b | CO2 | K2
18)a | CO3 | K3
18)b | CO3 | K3
19)a | CO4 | K3
199b | CO4 | K3
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20) a

CO5

K4

20) b

CO5

K4

NB: Higher level of performance of the studentsisto be assessed by attempting higher
level of K levels

Section D (Open Choice)

Answer Any Three questions(3x10=30 marks)

Q.No

K Levd

Questions

21

K2

22

K2

23

K3

24

K3

25

K4
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MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMINISTRATION
(For those who joined in 2021-2022 and after)

Course Name | Managerial Skills

CourseCode | 21UBAS11 P
Category Skill -
Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP
Course Objectives:

. To enable the students to be aware of their skills set.
. Tofind the better way to manage themselves.
. Understand the different methods to work in ateam.
. To exploreinto different problem solving techniques.
To Analyse different approaches to improve their performance.

! Skill-Meaning-Definition- Difference between skill vstalent, skill vstrait, skill
vs competency-skills for effective managers- Methods to develop skills.

Life skills- self management-self-confidence-stress management-Concept of
Mnemonics-and its methods.

Concept of Team building-Developing Teams-Characteristics of good team-
Advantages of Teams-Exercises

Problem solving-types -conceptual blocks-methods of overcoming conceptual
blocks-concept of social competency-rapport building

Public speaking — Techniques of effective oral presentation-Empowerment—
Meaning — Importance - Approaches-Barriers of empowerment.

Total LectureHours

Book for Study: Study Material will be provided

Booksfor Reference:

1. Basic Manageria Skillsfor All Paperback — 1 January 2011 by Mcgrath E.H (Author)
2. Prentice Hall India Learning Private Limited.

Web Resour ces:
1. https://keydifferences.com/difference-between-tal ent-and-skill.html
2. https://www.firmsconsulting.com/anal ytical -problem-sol ving/
3. http://blog.pekininsurance.com/busi ness/cl ever-team-buil ding-techniques-you-need-to-try-
with-your-team
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techniques

. https://www.indeed.com/career-advice/career-devel opment/how-to-use-mnemonic-

. https://www.joe.org/joe/19990ctober/comml.php#.~:text=T his%20arti cl e%20defines%20e
mpowerment%20as,i ssues%20they%20define%20as%20i mportant.

COURSE OUTCOMES

| K Leve

After learning the course, the studentswill beableto

CO1:

Classify the types of ability he possess and differentiate it.

CO2:

Explain the concept of Self-Management and mnemonics techniques

CO3:

Develop tactics to perform better in ateam

CO4:

Make use of the different analytical problem solving techniques.

CO5:

Analyse the suitable approach to improve their competency level.

CO & PO Mapping:

COS PO 1 PO 2

COo1 3 2

CO2 1

CO3 2

CO4 3

CO5 2 3 2

*3 — Advanced Application; 2 — Intermediate Development; 1 - Introductory Level

LESSON PLAN

COURSE NAME —Managerial Skills

M ode

Skill-Meaning-Definition- Difference between skill vs
talent,Skill vs. trait, skill vs. competency-Skills for
effective managers- Methods to develop skills.

Chalk and talk,PPT
Videos
Assignment

Concept of Life skillss and its applications - self-
management-self-confidence-stress management- Concept
of Mnemonics-and its methods.

Chalk and talk,PPT
Discussion
Memory technique
games

Concept of Team  building-Developing Teams
Characteristics of good team-Advantages of Teams
Exercises

Chalk and talk,PPT
Assignment
Exercises

Problem solving-types -conceptual blocks- methods of
overcoming conceptual blocks- concept of social
competency-rapport building

Chalk and talk,PPT
Problem solving
exercises and quiz.

Public speaking — Techniques of effective ord
presentation-Empowerment—Meaning — Importance -
Approaches- Barriers of empowerment.

Chalk and talk
PPT
Discussion
Role play

Course Designed by: Dr. M. Sakthivel, Associate Professor
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e\ MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUS)
DEPARTMENT OF BUSINESSADMINISTRATION
(For those who joined in and after)

Course Name | m&IGaumy LMSISTLIL| @UISS&BISGHET LDMMID FL_L IS 6T

Course Code | 21UBAG21 L P

Category Tamil / Alternative Cour se S5 |-

Nature of course: EMPLOYABILITY SKILL ORIENTED | v [ENTREPRENURSHIP

Course Objectives:
BISTGaUMT UMSISTUIL @UW&HsSIN LUmniw eugeumm mmilh BiIsTCaumifler 2 fleninger
LMD SHLemnG6T LM nHEH G & TeTEH56V.
BISTCaUMT UMSISTLILEFL LD, 1986607 (IN&HHW FrsHs1&H66T LImmM LflHE Q& MeTensev.
LS W BISTCaMT UMS&TLILEF FLLLD, 2019607 (N&HW FmLiLbEHEIsSeT umml QsiFflbs
Q& TETEBHSH6V.
SEOTeOTTIel BISTCEUTT LIMSIGTLIL] DeTMBISGETIeT oemliL] mmiD Q&FWeuLITH &6
UMM mlemel 6U6TTE S8 6 & TETEH 56V,
FreuGssF WMHMID @BHHW Ijeralley BISTCUTMIL LMSISMTHES 2 6T6m LM FL L BIG6T
L Q6o LM & SIS 6.

Unit: | 15

BISFCaIMT UMSSTLL @UuSHSHWD: eugeurml HIsTCaMT elllliLeoryealler &nldeComeTaser —
HBIsTGaumy el eoorFelledr eUFIWID — FIaICHEF HSTCIMT LIMSHISTLIL| &FLDELO6TETS S 60T
e, B&EFCaumy 2 flenndser - @QBHW H&HEFCuUTT 2 flemndHeT — HBHTCaUTH
o2 fleowimevseT - maFCamy o flevwnsefleadr WHERWSHaID - HHFTCaTHler
QUITMILILISGET WMHMID &HLMNG&GT — 20085 HsTCamje flennGerd (I0TFE 15) - 2 605

BISTGaUTT LUMSEISTLUIL §eorld (198D 24).

Unit: 11 15

BH&HTGMT UMS&STLLE FLLLID 1986: BISFTGAUTT 6T6TLIOIT WMTJ? — BISTCUTT @6VeVTSelT
wrg? - mlumwunmm efsss BeOL(emm — BISGFCTT LUMSSTULUGGW - HISTCaTT
GOMEHEHLD GemBSTLIL D - LN UL FBISET.

Unit: I11 15

BISTGaUTT UMSISTULFLLLD, 2019: UHW FLLSH 6T Hp masiCaury o flennsseT — LFW
FLLEGH 6T GmLILIDNFHISGET - BISTCUTT UMSISTULEF FLLSH 6T HLp HISHTE6UT(HE S Te0r
HEOTEOLNG6T - BHHTGeUTT LUMSHSTLLE FLLID 1986 LDMMID B&STCeUTT LUMSI&STLIL] FLL LD,
2019 (B LILIH

Unit: 1V 18

BIGTGaUMT UMSHISGTLIL LD6TMHIGET: HBHFCTT NeTmmIsGetler CBHMHHIN — BISTCUTT

DETMHIGHEMET 2 (HUTHEGHN - HBISTCTT WeTMR&GE6T emwolil] - HB&ETFCeTH
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LDETMMRIGETET QFWeLTR&EET - HSFCaUTT wWwertm 2 mililergsefledr &HLemngeT —
BIGTGaUTT LeTMmmhIGETler emIGHemerorliL] Bloialerd — HSFCeTT 06T HIG 66T
62 (H MBI 60Y600T LIL| [BlMI6U60TE B 60T LIMIG — BISTGEUTT LD6TMMHI&HEH&HET6T BlFH2 56l - AmbHs
BIGTGAUTT LOGTMHEIGSEH&HSETT LUflFHeT — HBISTGAIMT L06TMMHIGH6T 6T 6(H IS emevorLiL
Blolelermhiger FOIUNGEGL  WeTeTPles&er&H&Ter  ablsmlIQ&seT - H&EFGauTy
IneoTMmIGefledr  QuUTMILiL aRGEGD Al eHmIS 6060TLILITET T8 615 & & T60T
aPETLIQHET - BHEIGTT LN6TMHEIGET IO EIGHem6TUIL]  [BlMIe6) 60T hl g6 & & TeoT

QUPIHTL 19 6T — BIGTGUTT LD6OTM MG 65 & & T60T [HL_6)19.860) 5 SHeir.

Unit: V 12

BIGTCaTeNT LUMSI&HTSHS LNM FLLMIG6T: BISTCMTT LUMSISGTLILE FLL LD, 1986-HI1&5FCeumy
LM&ISTUL FLLLD, 2019-L L oj6mefl_(h FL L b 2009 - @B WST BlFevorl LieoofluigsL, 1986 —
SGHWMeUFI WL QUITIHL&H6T FLL LD, 1955 - HBLIL FHenGLILOS S H6V SO LIL LDMHmILD
SSHWMeuF WL QUTEHL 6T LFmoilliy L LD - QUL serfler &1L LD, 1980. LisLEGeumi

BT &efleL BISHFTCAIMT FL L MIg6T.

Total LectureHours | 75 Hrs

Booksfor Study:

1. Course Materia Prepared by the Course Teacher

Booksfor References:

Consumer Protection Law and Practice by Taxmann, Taxmann Publications,2020, New Delhi.

Web Resour ces;

https://consumeraffairs.nic.in/acts-and-rul es/consumer-protection

https://www.indiacode.nic.in

Cour se Outcomes | K Level

CO1: BTG UMSISTUL @W&HsSD Ummlw  egernm, H&FCeuTy UptoK1

alflligyeooriey, m&HTCaMY 2 flemld&eT, QUITMILILISGET  MHMID
SLenngeT UMMl wwennwmer Sinlelemerl QUMM alleTd Gl
H 6T G\LIMIG6.

BISFCAUMT LUMSIGTLILIE FLLLD, 1986607 (INSHH U FI&SI&5H66T, BISTCUTT
UMSSTLL emLIL&6T Wmoid B&EIFGaTT SrLlumwmbigser Lmm
U h&! Q& TeTEhG 6.

UHW msFGeaumy uUmaIs&TLLE &L, 201907 Gubu®BSSLIILL L
FAPLUIUDFHIGEH, FahlFH AHSTIHIGET CLMHMIGTET 3emLLIL|S6T
MO Fa@EH0 SLOLUUTRSET umn ellifleuns QsHlHS Q& TeTEnH s 60
LHMID  FLLIWD 1986 WMHMID 20198 Uil QFWwWbd Hmeor
2 _(IH6UMEH S H6V.
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SHEOTOTTI6Y BISTGeUTT  LUIMSISTLIL LDeoTMMmIGETledr  emlnLiLy,
MWLILTETI&HET, QFWOUTHI&HT WMHMID WHSHW WHMID OTHleY
3|T&&6le0T LiMi@ LMl nflemel 66T TE 586 &ITeTEH56V.

UptoK1

FralGss MmMID @HFHW el BETFETmTL LUMSI&HTHS 2 6T6rT
o sl Lmiser umn QgeflaL® &g 6.

CO & PO Mapping:

COS PO 1

COo1 3

CO2 3

CO3 3

Co4 3

CO5 3 1 1 1 2 2

*3 —Advanced Application; 2 — Intermediate Development; 1 - Introductory Level

L ESSON PLAN

BISFCUTIUMSISTLILQ) WSS MISTOMMILDFL_ L MIS6T

BSFCTT UMSISTLUL QUW&SSHWD:  eueumml  HISTECTH
LSl 1L 6vor 76l 60T SN &CEMeTas 6T - BI&TCaIMF
alflliyeoorgalledr  SeuElWd - FiauCHsF  HSITCMTY
LUMSISTULFID CL6TeTdH 6o 2119 L1LIML BI&STCaMT 2 flemlnds 6T
- @bHS W BISTCTH o _flemlngser - BSFCaTH
2 flenlimeL&eT — BIGTCaTH 2 _fleninserfler (NHHRWISSIaln —
BISFCauMfledr QUITMILIL&HET WMHMID SHLEOD&EET — 2605
BISFCauTFe_flemnG eorid (1 15) - 2 V5
BIGTCaMILUTSISTLL S 6TID (19FLDLI 24).

B&STCTT UMSISTLILF FL L LD 1986: HISHTGGUITIT 6T60TLIGUTUITT —
BISTCAIMT @6VeVMSHaIFWITH — BIWTWMMaITSSHE [H60L (LD6mM
- H&FCMT UMSSETULSGGW - HISFCATT GSGemMm&HEHLID
GemSTLILLD - L9 UL & BIGET.

BISTCMY UMSSTULUFL LI, 2019 UHWFLLSHTHLD
BSFCaTT 2 flemnseT — UHW FLLEGH6T FmUILIDEFHIGT —
BI&TCMT  UMSSTULUFFLLSH 6T  BLDHIGTCeUT(HE 8 meor
HEOTENNGET - BISTFGUTT UMSH&STLULE SFLLID 1986 WMHMID
BISTCaIMT LUMSISTLIL FLLLD, 2019 @@ eLILT(H

BISTCaIMT LUMSIGMLL L06TMBEIS6T: BI&STECeUTT L06dTMHI&6rleor
CBMHEHID - m&SJFCAUMT LETMHEEGET 2 (HUTHGHD -
H&HTCeUTT LD 60T () M6 &5 61T 60T 60U - H&STCeUTH
DeTMmIGETer  QFwWeLTh&eT -  HBSFGUTT  LD6Tm
o miliferysefledt SHLeMDGHET — HISTCEUTT  LD6ST Mm% 6rleor
&2 (TH 61 G\ 60 600T L1 L | 151 MI6) 60T LD -
518517 GG ITIT LD 63T M 161 &5 6111 60T 62 (1H M1 G) 60 600T LI L 1] 1)1 611 60T &5 55) 60T LI 61 (& —
BISTCUMT LDETMHISGEH&HSETT BT el - FmbHs5HIsTCTH
LDGOTMMIGEH&HETET  LfleFaseT - HISHTCMT L06TMHISe6r6or
62 (1H 615 60) 600T L1 | 151 01 611 60T 161 &5 61T FOFLUNGGLD
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W ETQLOIT LS 61 85 (675 85 85 IT60T aflamlgser -  HSFGeumy
LD 65T M M1 &5 61T 68T QUTMILILaIHHGLD A flwF
R BBISR 6T LILIMETIHEH&H&EMT  UPNGTLIQ&HNT - HHTCMTY
LD 65T (M M1 &5 61T 68T 62 (HMIGH emeor 1L 5] (01 611 60T 11 &5 61 &5 &5 [T 60T
QP& ITL1Q S6lT - B&HTCeUTF LD 60T M 161 &5 (615 &b &5 [T 60T
HL_6)1] & 60) & SHei.

H&HTCaTeN] LMSI&TEHS Nm&L LBIg&eT: B&HTCeUTH
UMSISTULEF FLLLID, 1986-B&TGeUM LUMSISTLL FLL LD, 2019-
FLL glemef (® FL LI 2009 - @BHWST BlFeoorul LiesollulssiD,
1986 - HYSHWTUAWLIQUITHL ST &L LLb, 1955 — &Ly
ghensliLbSSIG  SOUY  LOHDL  HSSwTuG WL
QuMmBLseT ugmwifliy FULID - QuUm@LseTler FLLLb, 1980.
LieuGaum BTH &6fle) BIsTGaTy &FL L MBIG6T.

Course Designed by:
Dr.P.Anbuoli, Assistant Professor & Dr.D.Niranjani,Assistant Professor

L earning Outcome Based Education & Assessment (L OBE)

For mative Examination - Blue Print

Articulation Mapping—K Levelswith Course Outcomes (COs)

K Leve Section A

MCQs

No. of. K - Level
Questions Questions | Level

Section B

Short Answers
No. of. K -

Section C
Either or
Choice

Section
D
Open
Choice

K1 2 K1 1 K1

2 (K1&K1)

1(K1)

UptoK2 2 K2 2 K2

2(K2&K2)

2 (K2)

2 K2 1 K2

Upto K4

2(K3&K3)

1(K4)

K1 K1

K1

2(K1&K1)

2 (K1)

No. of
Questions to
be asked

4

3

No. of
Questions to
be answered

Marks for
each question

Tota Marks
for each
section
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Distribution of Markswith K Level CIA | & CIA 1]

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidate
of %

K1

2

2

10

10

24

40

100

K2 2 10 20 36 60

K3 - - -

K4 - - -

Marks 20 30 60

K1 10 20 36 60
K2 - - 4 6

K3 10 10 17

K4 = 10 10 17

Marks 20 30 60 100

K 1- Remembering and recalling facts with specific answers

K 2- Basic understanding of facts and stating main ideas with general answers

K 3- Application oriented- Solving Problems

K 4- Examining, analyzing, presentation and make inferences with evidences

COS5 will be allotted for individual Assignment which carries five marks as part of CIA
component.

Summative Examination — Blue Print Articulation Mapping —K Level with Course
Outcomes (COs)

SNo| COs | K- Levd Section C | Section D

(Open
Choice)

MOQs Short Answers

No. of K- No. of K- | (Either/
Question | Level | Question | Leve or

S Choice)

co1 2 K1& K1 1 K1 2
(K1& K1)

1(K 1)

CO2 2 K1& K1 1 K1 2

(K28 K2)

1(K2)

CO3 K1& K1 K2 2

(K3&K3)

1(K 4)

CO4 K1 K1& K1 K2 2

(K1& K1)

1(K 1)

CO5 K2& K2 K2 2

(K1& K1)

Upto K2 1(K2)

No. of Questionsto be
Asked

10 10 5

No.of Questionsto be
answered

10 5 5 3

Marks for each question 01 2 5 10

Total Marksfor each section 10 10 25 30

(Figuresin parenthesis denotes, questions should be asked with the given K level)
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Distribution of Markswith K L evel

K Section A | SectionB | Section C | SectionD | Total % of | Consolidated
Leve | (Multiple (Short (Either/ or (Open | Marks| (Marks %

Choice Answer Choice) Choice) without
Questions) | Questions) choice)

K1 8 4 30 20 62 52

K2 2 6 10 20 38 32

K3 - - 10 - 10 8 8

K4 - - - 10 10 8 8
Marks 10 10 50 50 120 100 100
NB: Higher level of performance of the studentsisto be assessed by attempting higher level

of K levels.

Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)
CO | K Levd Questions
CO1 K1
CO1 K1
CO2 K1
CO2 K1
CO3 K1
CO3 K1
CcOo4 K1
CcOo4 K1
CO5 K2
CO5 K2

(@)

.N
1
2
3
4
5
6
7
8
9

=
o

Section B (Short Answers)

Answer All Questions (5x2=10 marks)
CO | K Levd Questions
CO1 K1
CcO2 K1
CO3 K2
CO4 K2
CO5 K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)
Q.No | CO | K Levd Questions

16)a | CO1 K1
16)b | CO1 K1
17)a | CO2 K2
17)b | CO2 K2
18)a | CO3 K3
18) b | CO3 K3
19)a | CO4 K1
19)b | CO4 K1
20) a | CO5 K1
20) b | CO5 K1
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NB: Higher level of performance of the studentsisto be assessed by attempting higher
level of K levels
Section D (Open Choice)
Answer Any Three questions(3x10=30 marks)

K Leve Questions
K1
K2
K4
K1
K2

Academic Council Meeting Held on 29.04.2021 Page 394



Volume I - Arts Syllabus / 2020 - 2021

MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMINISTRATION
(For those who joined in 2021-2022 and after)

Course Name | Business Environment and Corporate Social Responsibility

Course Code | 21UBAC21 L P

Category Core 5 |-

Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

. To help the students to recognize environmental, legal and ethical issues when making business
decisions
. To gain an enhanced understanding of patent laws and various schemes of workers
participation in management.
. Tounderstand the impact of Privatization& Globalization on Indian industries
. To understand the moral and social responsibility dimensions of corporate governance
5. To create awareness on leadership styles and organizational culture

Unit: | I ntroduction 15

Business environment — meaning — Types of business environment-internal, external, micro,
macro, market & non-market. Environmental factors affecting business-economic, socio- cultural,
political and government, demographic and global environment

Unit: 11 Business and Gover nment 15

Industrial policy-meaning- New Industrial policy 1991- meaning-Objectives of NIP —New policy
for small scale industries. Industrial licensing- meaning- objectives. Fundamental rights- meaning-
Directive principles of state policy- meaning-analysis of directive principles of state policy-
Difference between Fundamental rights and Directive principles.

Unit: 111 | Liberalization, Privatization and globalization 15

Privatization- meaning, ways of privatization- Privatization in India-Liberalization-meaning,
objectives- Globalization-definition- advantages & disadvantagess Reforms made to adopt
liberalization & Globalization

Unit: IV | CORPORATE SOCIAL RESPONSIBILITY 15

Corporate Socia Responsibility-Definition, the effects of organizational activity, the principles of
CSR. Stakeholders-Meaning, the classification of stakeholders. Ethicss Meaning, ethical
philosophies. Corporate Behaviour-Meaning, CSR, Ethics & Corporate behavior.

Unit: V| GLOBALISATION & CSR 15

Influence of globalization towards the environment, how globalization affects CSR. Corporate
governance-Meaning, Corporate governance principles.CSR & LEADERSHIP

Concept of Leadership, Leadership styles and organizationa culture. Power-Definition, sources of
power. Strategic planning-M eaning, process.

Total LectureHours | 75Hrs.

Booksfor Study:

1. Dr.S.Sankaran, Business Environment, Margham Publications 2009.

Booksfor References:

Academic Council Meeting Held on 29.04.2021 Page 395




Volume I - Arts Syllabus / 2020 - 2021

1. FrancisCherunilam, Business Environment, Himalaya Publishing House, NewDelhi. 2008
2. AswathappaK, Essentials of Business Environment, Himalaya Publishing House, New
Delhi.2001.

Web Resour ces:

1. https://www.pearson.com/uk/web/learning-hub/general -busi ness-and-team-
management/communi cati ng-in-a-busi ness-environment.html

2. https:.//www.lpude.in/academics/online-study-material-for-management.php
3. https://onlinecourses.nptel.ac.in/nocl9 mg53/preview

Cour se Outcomes

| K Level

CO1.: | Describe the conceptua framework of business environment and the consumer
protection Act.

CO2: | Elaborate the concept of labor environment and workers participation
inmanagement

CO3: | Determine the impact of global environment and globalization on Indian
Business and understand the challenges of international business and foreign
capital in Indian business

CO4: | Anayze how the corporate socia responsibilities of the firm influence
performance of individual firms.

Upto K2

Up to K2

Upto K3

Upto K4

CO5:
Explore the relationship betweenleadership styles and organizational culture.

Up to K2

CO & PO Mapping:
COSs PO 1
CO1 3
CO2 3
CO3 3
CO4 3
CO5 3 3 3 2 3 2

*3 —Advanced Application; 2 — Intermediate Development; 1 — Introductory Level

LESSON PLAN

COURSE NAM E- Business Environment & Cor por ate Social Responsibility

Pedagogy

INTRODUCTION: Business environment — meaning — Types of
business environment-internal, external, and micro, macro, market &
non-market. Environmental factors affecting business-economic,
socio- cultural, politica and government, demographic and global
environment

Lecture
method &
Video
sessions

Business and Government- Industrial policy-meaning- New
Industrial policy 1991- meaning-Objectives of NIP —New policy for
small scale industries. Industrial licensing- meaning- objectives.
Fundamental rightss meaning-Directive principles of state policy-
meaning-analysis of directive principles of state policy- Difference
between Fundamental rights and Directive principles.

Lecture
Method &
Assignments

Liberalization, Privatization and globalization: Privatization-

Academic Council Meeting Held on 29.04.2021

Lecture
Method &

Page 396




Volume I - Arts Syllabus / 2020 - 2021

meaning, ways of privatization- Privatization in India-Liberalization- Group
meaning, objectivess Globalization-definition- advantages & activity
disadvantages- Reforms made to adopt liberalization & Globalization
CORPORATE SOCIAL RESPONSIBILITY Lecture
Corporate Social Responsibility-Definition, the effects of method ,
organizational activity, the principles of CSR. Stakeholders-Meaning, video
the classification of stakeholders. Ethicss Meaning, ethica session and
philosophies. Corporate Behaviour-Meaning, CSR, Ethics & role play
Corporate behavior.
GLOBALISATION & CSR Lecture
Influence of globalization towards the environment, how method and
globalization affects CSR. Corporate governance-Meaning, Corporate Assignments
governance principles.

CSR & LEADERSHIP

Concept of Leadership, Leadership styles and organizational culture.
Power-Definition, sources of power. Strategic planning-Meaning,
process.

Course Designed by
Dr.R.Sofia, Assistant Professor & Dr.R.Meenakshidevi, Assistant Professor

L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print
Articulation Mapping—K Levelswith Course Outcomes (COs)
K Level Section A Section B Section C | Section D

Either or Open
MCQs Short Answers Choice Choice
No. of. K - No. of. K-

Questions | Level | Questions | Level

Cl |COl1| UptoK2 2 K1&Kk2 1 K2 | 2(K2&K2) | 1(K2)
Al | CO3| UptoK3 2 K1&k2 2 K2 | 2(K3&K3) | 2(K3)

Cl | CO4| UptoK4 2 K1&Kk2 1 K3 | 2(K3&K3) | 2(K3)
All

CO5| UptoK2 K1&Kk2 K4 | 2(K2&K2) | 1(K3)

Question No. of 4 3
Pattern Questions to be
CIAT & Il asked
No. of
Questionsto be
answered
Marks for each
guestion
Total Marks
for each
section
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Distribution of Markswith K Level CIA | & CIA 1]

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer
Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of

(Marks
without
choice)

Consolidate
of %

K2

2

2

4

6.67

K3

2

4

10

20

36

60

K4

10

10

20

33.33

K2

Marks

20

30

60

100

K1

4

6.67

K2

10

10

26

43.33

K3

10

10

20

33.33

K4

10

10

16.67

Marks

4

60

60

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K4- Examining, analyzing, presentation and make inferences with evidences
CO2 will be allotted for individual Assignment which carries five marks as part of CIA

component.

Summative Examination — Blue Print Articulation Mapping —K Level with Course

Outcomes (COs)

S.No

COs

K- Leve

MCQs

Short Answers

No. of
Questions

K_
L eve

No. of
Question

K_
Leve

Section C
(Either /
or Choice)

Section D
(Open
Choice)

COo1

UptoK2

2

K1& K2

1

K1

2(K1& K1)

1(k2&k2)

CO2

Up to K2

K1& K2

K2

2(K2& K2)

1(k2& k2)

COo3

UptoK3

K1& K2

K2

2(K3&K3)

1(k3&k3)

CO4

Up toK4

K1& K2

K2

2(K3& K3)

1(k4& k4)

5

CO5

Up toK2

2
2
2
2

K1& K2

K2

2(K 48 K 4)

1(k2& k2)

No. of Questionsto be
Asked

10

10

5

No.of Questionsto be
answered

10

5

3

Marksfor each question

1

5

10

Total Marksfor each
section

10

25

30

(Figuresin parenthesis denotes, questions should be asked with the given K level)
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Distribution of Markswith K Level
K Section A | SectionB | Section C | Section D | Total % of | Consolidated
Leve | (Multiple (Short (Either/ or (Open | Marks| (Marks %
Choice Answer Choice) Choice) without
Questions) | Questions) choice)
K2 5 2 10 17 14 41.5
K3 5 8 10 10 33 27.5
K4 20 30 50 41.5 41.5
K2 10 10 20 17 17
Marks 10 10 50 50 120 100 100
NB: Higher level of performance of the studentsisto be assessed by attempting higher level
of K levels.

Summative Examinations - Question Paper — For mat
Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)
CO | K Leved | Questions
CO1 K1
CO1 K2
CO2 K1
CO2 K2
COo3 K1
Co3 K2
CO4 K1
CO4 K2
CO5 K1
CO5 K2

(@)

LIRS GIENT AN PN D

=
o

Section B (Short Answers)

Answer All Questions (5x2=10 marks)
CO | K Leve | Questions
CO1 K1
CO2 | K2
CO3 | K2
CO4 | K2
CO5 | K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)
Q.No | CO | K Level | Questions

16)a |CO1 | K1
16)b | CO1 | K1
17)a | CO2 | K2
17)b | CO2 | K2
18)a | CO3 | K3
18)b | CO3 | K3
19)a | CO4 | K3
199b | CO4 | K3
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20) a

CO5

K4

20) b

CO5

K4

NB: Higher level of performance of the studentsisto be assessed by attempting higher

level of K levels

Section D (Open Choice)
Answer Any Three questions(3x10=30 marks)

K Levd

Questions

K2

K2

K3

K4

K4
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e\ MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUS)
DEPARTMENT OF BUSINESSADMNISTRATION
(For those who joined in 2021-2022 and after)

Course Name | COST ACCOUNTING

CourseCode | 21UBAC22 P

Category Core -

Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

1. To make aware about cost structure and cost elements.

2. To understand various aspects of material control & wastage.
3. Togan aknowledge on various aspects of Labour control.

4. To demonstrate how to calculate Labour Turn Over.

5. To familiarize the different methods of costing.

Unit: | 10

Cost Accounting — Meaning, Scope, Objectives — Cost Concepts and Classification - Advantages
and Limitations — Difference Between Cost Accounting and Financial Accounting — Elements of
Cost — Preparation of Cost Sheet.

Unit: 11 17

Material — Purchase Procedure —Store Keeping — Different Levels of Stock and Economic Order
Quantity — Materia Issue Procedure — FIFO, LIFO, Simple Average and Weighted Average
Methods.

Unit: I11 17

Labour-Control of Labour Turnover — Methods of Remunerating Labour — Incentive, Wages Plans
— Premium and Bonus Plans.

Unit: 1V 16

Overhead — Meaning, Allocation and Apportionment- Importance —Classification —
Reapportionment — Absorption of Overheads — Methods — Machine Hour Rate — Administration
Overhead — Selling and Distribution Overheads (Simple Problems)

Unit: V 15

Methods of Costing —Job Costing — Unit Costing — Contract Costing — Process Costing (Theory
only).

Total LectureHours | 75Hrs.

Booksfor Study:

1. Horngren T. Charles, Datar M. Srikant and Rgjan V. Madhav. (2014) Cost Accounting: A
Managerial Emphasis, 15th Edition, Prentice Hall publishers, Delhi
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2. AroraM N — (2012) A Text book of Cost & Management Accounting, Vikas Publishing, New
Delhi
3. LalJawahar, Srivastava Seema. (2013) Cost Accounting, 5th Edition, Tata Mcgraw-Hill, Delhi

Booksfor References:
. SaxenaV. K. (2014) Essentias of Cost Accounting, Sultan Chand and Sons, New Delhi
. Sharma & Shashi. K Gupta (2012) Cost & Management Accounting Kalyani Publishers
Kishore. M. Ravi. (2014) Business Strategy and Strategic Cost Management, 1st Edition,
Taxmann Publications, New Delhi

Web Resour ces:

1. https://www.tutorial spoint.com/accounting_basics/cost_accounting_introduction.htm

2. https://www.accountingtool s.com/arti cles/cost-accounting-basi cs.html

Cour se Outcomes | K Level

CO1: | Familiarize the concept of cost accounting and Helps to gather knowledge on Un to K2
0
preparation of cost sheet. P
CO2: | Compute Materia Cost like EOQ, Stores ledger and Stock level FIFO, LIFO | Upto K3

CO3: | Develop the knowledge about remuneration and incentives UptoK3

CO4: | Apply overhead and apportionment of Overhead based on primary and Unto K3
0
secondary overhead. P

COS5: | Use cost-sheet to compute unit cost of product Up to K4

CO & PO Mapping:
COSs PO 1
COo1
CO2
CO3
CO4
CO5 3 1 2 2 1

*3 —Advanced Application; 2 — Intermediate Development; 1 — Introductory Level
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LESSON PLAN

Course Name — Cost Accounting

Cost Accounting — Meaning, Scope, Objectives — Cost Concepts and
Classification - Advantages and Limitations — Difference Between Cost
Accounting and Financial Accounting — Elements of Cost — Preparation of
Cost Shest.

Material — Purchase Procedure —Store Keeping — Different Levels of Chalk &
Stock and Economic Order Quantity — Material Issue Procedure — FIFO, Talk, PPT
LIFO, Simple Average and Weighted Average Methods.

Labour-Control of Labour Turnover — Methods of Remunerating Labour — Chalk &
Incentive, Wages Plans — Premium and Bonus Plans. Tak, PPT

Overhead — Meaning, Allocation and Apportionment- Importance — Chak &
Classification — Reapportionment — Absorption of Overheads — Methods — Talk, PPT
Machine Hour Rate — Administration Overhead — Selling and Distribution
Overheads (Simple Problems)

Methods of Costing — Job Costing — Unit Costing — Contract Costing —
Process Costing (Theory only).

Course Designed by:

Dr. D. Niranjani, Assistant Professor. & Dr. P. Anbuoli, Assistant Professor.

L earning Outcome Based Education & Assessment (L OBE)
Formative Examination - Blue Print
Articulation Mapping—K Levelswith Course Outcomes (COs)
K Leve Section A Section B Section C SectionD
MCQs Short Answers Either or Open
No. of. K - Levd No. of. K - Choice Choice
Questions Questions | Level
UptoK2 K1&K2 K1 | 2(K1&K1) | 1(K1)
UptoK3 K1&K2 K2 | 2(K2&K2) | 2(K3&K3)
Upto K3 K1&K2 K2 | 2(K1&K1) | 2(K3&K3)
UptoK3 K1&K2 K1 | 2(K2&K2) | 1(K3)

No. of 4 3
Questionsto
be asked
No. of
Questions to
be answered
Marks for
each question
Total Marks
for each
section
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Distribution of Markswith K Level CIA | & CIA 1]

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either /
Or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidate
of %

K1

2

2

10

10

24

40

K2

2

4

10

16

27

67

K3

20

20

33

33

K4

Marks

20

30

60

K1

10

14

23

K2

10

16

27

50

K3

30

30

50

50

K4

Marks

6

20

30

60

K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K 4- Examining, analyzing, presentation and make inferences with evidences
COS5 will be allotted for individual Assignment which carries five marks as part of CIA

component.

Summative Examination — Blue Print Articulation Mapping —K Level with Course

Outcomes (COs)

SNo | COs

K - Levd

MOQs

Short Answers

No. of
Questions

K N
L eve

No. of
Question

K_
Leve

Section C
(Either /
or Choice)

Section D
(Open
Choice)

CO1

Upto K2

2

K1&K2

1

K1

2(K1&K1)

1(K1)

CO2

Up to K3

K1&K2

K2

2(K3&K3)

1(K2)

CO3

Up to K3

K1& K2

K2

2(K2&K2)

1(K2)

Co4

Up to K3

K1& K2

K3

2(K3&K?3)

1(K3)

CO5

Upto K4

2
2
2
2

K1&K2

K3

2(K4A&K4)

1(K4)

1
2
3
4
5
N

0. of Questionsto be

Asked

10

10

5

No. of Questionsto be
answered

10

5

3

Marks for each question

1

2

5

10

Total Marksfor each
section

10

10

25

30

(Figuresin parenthesis denotes, questions should be asked with the given K level)
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Distribution of Markswith K Level

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either/ or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidated
%

10
20
10

27
39
34

22
33
28 28

K1 5 2
K2 5 4
K3 - 4
K4 - - 10 10 20 17 17
Marks 10 10 50 50 120 100 100
NB: Higher level of performance of the studentsisto be assessed by attempting higher level
of K levels.

10
10
20

55

Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)
CO | K Leve Questions
CO1 K1
CO1 K2
CcO2 K1
CO2 K2
CO3 K1
CO3 K2
CO4 K1
CO4 K2
CO5 K1
CO5 K2

(@)

.N
1
2
3
4
5
6
7
8
9

=
o

Section B (Short Answers)
Answer All Questions
CO | KLeve
CO1 K1
CcO2 K2
CO3 K2
CO4 K3
CO5 K3

(5x2=10 marks)
Questions

Section C (Either/Or Type)

Answer All Questions

K Level
K1
K1
K3
K3
K2
K2
K3
K3

(5x5=25marks)
Questions

Q.No
16) a
16) b
17) a
17) b
18) a
18) b
19) a
19)b

CO
CO1
CO1
CO2
CO2
CO3
CO3
Co4
CO4
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20) a | CO5 K4
20) b | CO5 K4
NB: Higher level of performance of the studentsisto be assessed by attempting higher
level of K levels
Section D (Open Choice)
Answer Any Three questions(3x10=30 marks)

K Leve Questions
K1
K2
K2
K3
K4
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e\ MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUS)
DEPARTMENT OF BUSINESSADMNISTRATION
(For those who joined in 2021-2022 and after)

Course Name | BUSINESS COMMUNICATION

CourseCode | 21UBAC21 L P

Category Core 5 |-

Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

. To understand the basic concepts and principles of communication and its barriers.

. Tolearn the functions and effectiveness of Business letters and its forms.

. To gain knowledge about complaints and adjustment letters in sales field.

. To know how to correspond with public authorities and to prepare Job applications & resumes.
. To study the making of business reports and proposals

Unit: | | Introduction | 15

Communication — Meaning & Definition — importance of effective communication - Objectives —
Principles —Types of communication- Various Media of communication — Barriers to
communication-Communication ethics-common ethical pitfalls in communication, Ethica
communication

Unit: 11 Business Letters- | 15

Need, functions and kinds of a Business letter— Essentials of an Effective Business letter -
Enquiries — types- Replies-Offers and Quotations — Important terms in offers & quotations
(Specimen letters) Orders — Confirmation — Execution — Refusal and Cancellation of an order.
(Specimen Letters)

Unit: 111 | Business Letters—11 15

Complaints and Adjustments- Sources of mistakes giving rise to complaints-Adjustment policy-
Collection letters-collection series. Sales letters- Advantages, Objectives, Three p’s important for a
sales correspondent.

Unit: IV | Correspondence with public authorities & Job application letters/ 15
Resumes:

Post Office, Railways, Insurance Correspondence, and Bank correspondence-with customers, with
the head office, with other banks. Job application letter-form and content of an effective application
letter-Resume/C.V-content, types of resumes, specimen application letter & Resume-Creation of
Blogs

Unit: V Report Writing & Proposals 15

Report — meaning, importance- types of business reports — Oral and written reports-
Characteristics of a good report -Drafting of Business Reports — Proposals-Types of proposals,
parts of a short proposal and long proposal

Total LectureHours | 75Hrs

Booksfor Study:

1. Essentia of Business Communication - Rgjendra Pal & T.S. Korlahalli, Sulthan Chand &
Sons Publishers, New Delhi.-2014

Booksfor References:

1. Communication skills by Dr.NageshwarRao& Dr.RajendraP.Das-Himalaya Publishing
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House-2011

Web Resour ces:

1. http://booksgoogl e.co.in/business communication,
2.www.managementstudyguide.com/business communication.htm,
3.study.com/academy/l esson/what-is-effective-business-communication
4 thebal ancecareers.com

Course Outcomes

| K Level

After studying this course, the studentswill be ableto:

CO1:

Define the concept of Business Communication and to classify the types,
media of communication and to discuss the barriers and ethics in
communication.

Up to K2

Describe the functions, kinds, essentials of Business letters and to write
enquiries, replies, offers & quotations and to prepar e order |etters.

Up to K3

Practice Complaint, Adjustment letters and to write Collection letters and to
relate it with sales correspondence.

Upto K3

Outline the correspondence with various public authorities and to prepare job
application & resume.

Up to K3

Discuss the concept , types of business reports and to infer the report drafting
and to prepar e various types of proposals

UptoK4

CO & PO Mapping:

COS

PO 1

COo1

CO2

CO3

Co4

CO5 1 3 3 3 2

*3 — Advanced Application; 2 — Intermediate Development; 1 - Introductory Level
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LESSON PLAN

COURSE NAME — Business Communication

Mode

Introduction

Communication — Meaning & Definition — importance of effective
communication - Objectives — Principles —Types of communication-
Various Media of communication — Barriers to communication-
Communication ethics-common ethical pitfalls in communication,
Ethical communication.

Lecture
method &
Video
sessions

Business L etters- |

Need, functions and kinds of a Business letter— Essentials of an
Effective Business letter - Enquiries — types- Replies-Offers and
Quotations — Important terms in offers & quotations (Specimen
letters) Orders — Confirmation — Execution — Refusal and
Cancellation of an order. (Specimen Letters)

Lecture
Method &
Assignments

Business Letters—11

Complaints and Adjustments- Sources of mistakes giving rise to
complaints-Adjustment policy- Collection |etters-collection series.
Sales letters- Advantages, Objectives, Three p’'s important for a sales
correspondent.

Lecture
Method &
Group
activity

Correspondence with public authorities & Job application letters/
Resumes:

Post Office, Railways, Insurance Correspondence, and Bank
correspondence-with customers, with the head office, with other
banks. Job application letter-form and content of an effective
application letter-Resume/C.V-content, types of resumes, specimen
application letter & Resume

Lecture
method ,
video
session and
role play

Report Writing & Proposals

Report — meaning, importance- types of business reports — Oral and
written reports- Characteristics of a good report -Drafting of Business
Reports — Proposals-Types of proposals, parts of a short proposal and
long proposal

Lecture
method and
Assignments

Course Designed By
Dr.R.Meenakshi Devi, Assistant professor & Dr.R.Sofia, Assistant professor
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L earning Outcome Based Education & Assessment (L OBE)
For mative Examination - Blue Print

Articulation Mapping —K Levelswith Course Outcomes (COs)

K Leve Section A Section B Section C

MCQs Short Answers Either or

No. of. K- No. of. K - Choice
Questions Questi | Leve
ons
Cl CO1 Upto K2 2 K1&k2 1 K1 2(K2&K?2)
Al CO2 UptoK3 2 K1&k2 2 K3 2(K3&K3)

Cl CO3 UptoK3 2 K1&k2 1 K2 2(K2&K?2)
All

CO4| UptoK4 K1&k2 K2 | 2(K3&K3)

Question | No. of Questions 4
Pattern to be asked
CIA 1 & | No. of Questions 2
[ to be answered
Marks for each 5
guestion
Total Marks for 10
each section

Distribution of Markswith K Level CIA 1 & CIA 11
Section A | Section B | Section | Section | Total | % of Consolidate
(Multiple | (Short C D Marks | (Marks | of %
Choice Answer (Either / | (Open without
Questions) | Questions) | Or Choice) choice)
Choice)
K1 2 2 - - 4 6.67
K2 2 4 10 20 36 60
K3 - 10 10 20 33.33
K4 - -
Marks 20 30 60 100
K1 4 6.67
K2 10 10 26 43.33
K3 10 10 20 33.33
K4 10 10 16.67
Marks 4 60 60
K 1- Remembering and recalling facts with specific answers
K 2- Basic understanding of facts and stating main ideas with general answers
K 3- Application oriented- Solving Problems
K 4- Examining, analyzing, presentation and make inferences with evidences
COS5 will be allotted for individual Assignment which carries five marks as part of CIA

component.
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Summative Examination — Blue Print Articulation Mapping —K Level with Course
Outcomes (COs)

MOQs Short Answers

No. of K- No. of K-

Questions | Level | Question | Level
Upto K2 2 K1&K2 1 K1
Upto K3 K1&K2 K2
UptoK3 K1&K2 K2
Upto K3 K1&K2 K2
Up to K4 K1&K2 K2

SNo| COs | K- Levd Section C
(Either /
or Choice)

2(K1& K1)
2(K2&K2)
2(K3&K3)
2(K3&K3)
2(KA4& K4)

Section D
(Open
Choice)
1(k2& k2)
1(k3&k3)
1(k3&k3)
1(k4& k4)
1(k3&k3)

CO1
CO2
CO3
Co4
CO5

2
2
2
2

No. of Questionsto be

Asked

10

5

No. of Questionsto be

answered

5

3

Marksfor each question

2

5

10

Total Marksfor each

section

10

25

30

(Figuresin parenthesis denotes, questions should be asked with the given K level)

Distribution of Markswith K L evel

K
Leve

Section A
(Multiple
Choice
Questions)

Section B
(Short
Answer

Questions)

Section C
(Either/ or
Choice)

Section D
(Open
Choice)

Total
Marks

% of
(Marks
without
choice)

Consolidated

%

K1

5

2

10

17

14

K2

5

8

10

10

33

28

42

K3

20

30

50

42

42

K4

10

10

20

16

16

Marks

10

10

50

50

120

100

100

NB: Higher level of performance of the students is to be assessed by attempting higher level of K

levels.
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Summative Examinations - Question Paper — For mat

Section A (Multiple Choice Questions)

Answer All Questions (10x1=10 marks)

O

CO

K Leve

Questions

Co1

K1

Co1

K2

COo2

K1

COo2

K2

CO3

K1

COo3

K2

CO4

K1

CoO4

K2

CO5

K1

RO NO|UAWIN(F

CO5

K2

An

Section B (Short Answers)

swer All Questions (5x2=10 marks)

CoO

K Leve

Questions

Co1

K1

COo2

K1

CO3

K2

CoO4

K2

CO5

K2

Section C (Either/Or Type)

Answer All Questions (5x5=25marks)

Q.No

CO

K Leve

Questions

16) a

Co1

K1

16) b

Co1

K1

17) a

COo2

K2

17) b

CO2

K2

18) a

CO3

K3

18) b

COo3

K3

19) a

CO4

K3

19) b

CoO4

K3

20) a

CO5

K4

20) b

CO5

K4

NB: Higher level of performance of the studentsis to be assessed by attempting higher level of

K levels

Section D (Open Choice)

Answer Any Three questions (3x10=30 marks)

Q.No

CoO

K Leve

Questions

21

Co1

K2

22

COo2

K3

23

CO3

K3

24

CO4

K4

25

CO5

K3
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MANNAR THIRUMALAI NAICKER COLLEGE (AUTONOMOUYS)
DEPARTMENT OF BUSINESS ADMINISTRATION
(For those who joined in 2021-2022 and after)

Course Name | Employability Skills

CourseCode | 21UBAS21 P
Category Skill -
Nature of course: EMPLOYABILITY SKILL ORIENTED ENTREPRENURSHIP

Course Objectives:

. To help the students to gain knowledge on employability Skills.

. To Gain the knowledge on workplace skills and to know the techniques to develop it.

. To Familiarize the core skills for work development framework.

. To Explore into the concept of work Integrated |earning.

. To Inculcate selection and interview procedures of both government and private organizations

Unit: 1| Employability Skills— Meaning — Definition — Hard & Soft skills — Vocational | ©
Skills — Employability Attributes.

Common Employability Skills — People Skills — Persona Skills — Applied
Knowledge — Workplace Skills.

Unit: 1| core skills for work development Framework.

Unit: IV Employability Skills in delivery at Assessment — Concept of Work Integrated

Learning (WIL)

Job Application Letters writing - Resume Preparation — Mock Interview

| Total LectureHours | 30
Book for Study:
1. Study Material, Employability Skills, Department of Business Administration.
Booksfor Reference:
1. Government of India, Ministry of Labor& Employment, DGE & T, 2011.
2. A BartetzKo, Employability Skills and the new training Organization, Key Competencies,
2004.
COURSE OUTCOMES | K Level

CO1: | Differentiate the concept of employability skills and graduate attributes. Upto K2
CO2: | Identify the most influential proven skills for seeking employment. Upto K3
CO3: | Developing keen interest to build core skills for work development framework | Up to K3
for a better career.
CO4: | Examine the applications of work integrated learning to hone their | UptoK4
employability skills.
CO5: | Anadyses the different Interview techniques and learn those techniques to | Up to K4
enhance its winning possibilities.
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CO & PO Mapping:

COS P

CO1

CO2

CO3

CO4

CO5 3 2 2 2

3

*3 — Advanced Application; 2 — Intermediate Development; 1 - Introductory Level

LESSON PLAN

COURSE NAME — Employability Skills

M ode

Employability Skills — Meaning — Definition — Hard & Soft
skills -
Vocational Skills - Employability Attributes.

Chak and talk,PPT,
Videos,
Assignment

Common Employability Skills- People Skills — Personal
Skills - Applied Knowledge — Workplace Skills.

Chalk and talk, PPT
Discussion
Role play

Core Skills for work development Framework- Exercises

Chak and talk,PPT,
Assignment
Exercises

Employability Skills in delivery and Assessment- Concept of
Work Integrated Learning (WIL)- Exercises

Chalk and talk,PPT

Job Application Letters writing —Resume Preparation —Mock
Interview.

Chak and tak,PPT,
Resume preparation,
Mock interview

Course Designed by: Dr. M. Sakthivel, Associate Professor
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